
 

  

 

  YARROW POINT 
TOWN COUNCIL MEETING AGENDA 

Tuesday, February 11, 2020 
7:00 p.m. at Town Hall  

 
Welcome to your Town Council meeting. We are pleased that you have chosen to be here this 
evening and participate in your local government. Your participation is encouraged and valued. 
We’re interested in hearing your comments and provide a time during the meeting called 
“appearances” for you to communicate with your elected representatives. 
 

 
PLEDGE OF ALLEGIANCE 
  
CALL TO ORDER:          Mayor Dicker Cahill 
 
COUNCIL ROLL CALL: Carl Scandella, Stephan Lagerholm, Andy Valaas, Mary Elmore, and 

Steve Bush 
 
 
APPEARANCES:   
Members of the public may speak concerning items that either are or are not on the agenda. The 
Council takes these matters under advisement. Officials and staff will assist you following the 
meeting if action is required.  Please state your name and address and limit comments to 3 
minutes. 
 
1. MINUTES:  

January 14, 2020 regular Council meeting 
  
2. CONSENT CALENDAR: 

Consists of routine items for which Council discussion is not required. A Councilmember may 
request that an item be moved to Regular Business for discussion. Consent items are approved 
with one vote.  

  
3. STAFF REPORTS: 
 

REGULAR BUSINESS: 
 

4. AB 20-04 – PACE Engineering – 2019 SWMP Update Presentation 
 

5. AB 20-05 – Planning Commission on Tree Regulations 
 

6. AB 20-06 – Town Donation Requirements Discussion 
 

7. MAYOR & COUNCIL REPORTS  
 
8. ADJOURNMENT 
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TOWN OF YARROW POINT 

COUNCIL REGULAR MEETING MINUTES      

January 14, 2020 

7:00 pm 

 

The following is a summary of the proceedings and is not a verbatim transcript.  

 

CALL TO ORDER: 

Mayor Dicker Cahill called the meeting to order at 7:00 pm 

 

PRESENT: 

 

Mayor:  Dicker Cahill    

   

Councilmembers:      Mary Elmore  

Stephan Lagerholm – Excused absence  

Steve Bush  

Andy Valaas  

Carl Scandella  

 

Staff: Austen Wilcox – Deputy Clerk  

   

            Guests: Lieutenant Dawn Hanson – Clyde Hill Police Department 

 Klaas Nijhuis – ARCH 

 Avinash Belur – Resident  

 

Swearing in of Councilmembers Scandella and Valaas 

Mayor Cahill administered the Oath of Office to Carl Scandella for Council Position No. 2, 

renewing a 4-year term.   

 

Mayor Cahill administered the Oath of Office to Andy Valaas for Council Position No. 4, 

renewing a 4-year term. 

 

MOTION: Councilmember Bush moved to rearrange the agenda order so that the Police 

Report is the first item on the agenda followed by AB 20-01 and then the remainder of the 

staff reports.   

VOTE: 4 For, 0 Against. 0 Abstain Motion carried.  

 

APPEARANCES: 

None. 

 

3. STAFF REPORTS: 

A. Police Report: Lt. Dawn Hanson provided a report of December police activity. Council 

discussed reporting procedures with Lt. Hanson regarding the included information in the 

police reports supplied in the monthly Council packets. The Council expressed their desire to 

review additional detail in the reports. Mayor Cahill will schedule a meeting with Chief of 
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Clyde Hill Police Department to further discuss. Lt. Hanson shared that CHPD is working 

out a contract with a new jail service provider that will lower jail costs.  

 

4. AB 20-01: ARCH Presentation on Work Program/Budget and Trust Fund Project 

Funding Recommendations 

Speaker Klaas Nijhuis from A Regional Coalition for Housing gave a presentation on current 

projects, goals, and accomplishments done by ARCH including the program/budget and trust 

fund project funding. Council requested that staff research funding to ARCH done in 2019. 

Discussion followed. 

 

ARCH is asking: 

 

1. That the Council adopt Resolution No. 348: Approving the 2020 Administrative 

Budget and Work Program for ARCH: and 

 

2. That the Council adopt Resolution No. 349: Authorizing the Duly Appointed 

Administering Agency for ARCH to Execute All Documents Necessary to Enter into 

Agreements for the Funding of Affordable Housing Projects, as Recommended by the 

ARCH Executive Board. 

 

MOTION: Councilmember Valaas moved to adopt Resolution No. 348, a Resolution of the 

Town of Yarrow Point, Washington approving the 2020 Administrative Budget and Work 

Program for ARCH. Councilmember Bush seconded the motion. 

VOTE: 4 For, 0 Against. 0 Abstain Motion carried.  

 

MOTION: Councilmember Bush moved to adopt Resolution No. 349, A Resolution of the 

Town of Yarrow Point, Washington authorizing the Duly Appointed Administering Agency 

for ARCH to Execute All Documents Necessary to Enter into Agreements for the Funding of 

Affordable Housing Projects, as Recommended by the ARCH Executive Board. 

Councilmember Valaas seconded the motion. 

VOTE: 4 For, 0 Against. 0 Abstain Motion carried.  

 

Staff Reports Continued 

B. Town Engineer Report: 

 

Town Engineer Schroeder gave a report on the following topics: 

 

Morningside Park Children’s Play Area 

The Morningside Park Children’s Play Area is complete. The Town Engineer received the 

approved Affidavit of Prevailing Wages paid from K-A General Construction on January 3, 

2020, and shortly thereafter submitted the Notice of Completion. It may take up to 90 days to 

obtain the three state signoffs required to release the retainage. 

 

2019 NE 42nd Street/ 91st Ave NE Stormwater Upsizing & UGC Project 

The 2019 NE 42nd Street/ 91st Ave NE Stormwater Upsizing & UGC Project is underway.  

Town Engineer Schroeder reported on a recent meeting with Gray and Osborn and Stantec, 

City of Bellevue’s water main civil consultant. Some reordering of the project took place and 
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City of Bellevue will be performing their work first to complete their water main project. The 

Town is also working PSE to shift the joint utility trench on 91st Ave NE to work with what 

the water main needs to be. Engineer Schroeder provided an overview of the expected 

timeline for the project  

 

Stormwater Management Plan Update 

PACE has completed the 2019 SWMP draft update. Currently Engineer Schroeder is 

reviewing the draft. PACE will give a presentation to Council of the proposed plan.  

Council would like to review the materials prior to the meeting.   

 

Mayor Cahill noted that a building permit was issued for a replacement cell tower pole. 

 

5. AB 20-02: 92nd Ave Pathway Repair 

The 92nd Ave NE Pathway Repair Project consists of removing the existing NaturalPave 

pathway material to extend the colored concrete sidewalk section installed in 2016.  The 

original scope of work included NE 39th Street to NE 41st Street.  Town staff received 

proposals for this work in March 2019: AA Asphalt ($66,771) and Iron Creek Construction 

($57,831.50) and shared the results with the Town Council as a staff report on April 9, 2019. 

 

In November 2019, Town staff asked Iron Creek Construction to bid the project again.  

Assuming the work would be completed in the winter of 2019/2020, the new Iron Creek 

Construction bid came in at $49,485.50. After a brief project discussion, Town staff felt it 

was best to perform the work in stages: NE 41st to NE 40th St this year and NE 40th to NE 

39th St in 2021.   

 

The recent Iron Creek Construction bid to remove and replace the walking path from NE 41st 

St to NE 40th Street (1,500sf) is $24,742.75.  If approved, this work will be accomplished in 

February 2020. 

 

MOTION: Councilmember Valaas moved to authorize the Mayor to enter into a contract 

with Iron Creek Construction for the amount not to exceed $25,000 to remove and replace 

the walking path from NE 41st St to NE 40th St.  Councilmember Bush seconded the motion. 

VOTE: 4 For, 0 Against. Motion carried.  

 

 

1. MINUTES:   

 

December 10, 2019 Regular Meeting 

MOTION: Councilmember Valaas moved to approve the regular meeting minutes of 

December 10, 2019 as amended. Councilmember Bush seconded the motion. 

VOTE: 3 For, 0 Against, 1 Abstain. Motion carried. Councilmember Elmore abstained. 
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2. CONSENT CALENDAR: 

Mayor Cahill addressed questions from Council concerning specific line items on the 

Consent Calendar. 

 

MOTION: Councilmember Valaas moved to approve the Consent Calendar including the 

Payment Approval Report dated 1/6/2020 approving payments as shown totaling $56,246.13 

plus payroll, benefits, and tax expenses of $27,379.56 as shown on the attached payroll and 

benefits reports for a grand total of $83,625.69; including second Payment Approval Report 

dated 1/9/2020 approving payments as shown totaling $124,537.69. Councilmember Elmore 

seconded the motion.  

VOTE: 4 For, 0 Against, 0 Abstain. Motion carried.  

 

 

REGULAR BUSINESS:  

 

6. AB 20-03: Republic Services Contract, for discussion 

Mayor Cahill noted that there have been comments from residents concerning level of 

service and rates for trash pick up from Republic Services.   

 

Council discussed and evaluated trash collection service and determined that the best system 

available is the one in currently provided.  

 

7. MAYOR AND COUNCIL REPORTS: 

Councilmember Elmore 

Councilmember Elmore shared about loose paper in pagoda mailbox slots around town that 

don’t get removed. She reminded staff to remove Town notices after the meeting or event 

took place. She also suggests putting a reminder in the newsletter to clean pagoda mail slots  

 

8. ADJOURNMENT: 

MOTION: Councilmember Valaas moved to adjourn the meeting at 9:07 pm. 

Councilmember Bush seconded the motion. 

VOTE: 4 For, 0 Against.  Motion carried. 

 

 

 

APPROVED:      ATTEST: 

 

 

___________________________   ___________________________  

Dicker Cahill, Mayor                 Austen Wilcox, Deputy Clerk 



Business of The Town Council Consent Calendar 

Town of Yarrow Point, WA February 11, 2020 

Consent Calendar Proposed Council Action: 
Approve Consent Calendar 

Presented by:  Clerk-Treasurer 

Exhibits:  Consent Calendar Items 

Summary: 

The Consent Calendar consists of items considered routine for which a staff 
recommendation has been prepared, and for which Council discussion is not required. A 
council member may request that an item be removed from the Consent Calendar and 
placed under Regular Business for discussion.  Items on the Consent Calendar are voted 
upon as a block and approved with one vote. 

The following documents are included in this section: 

• Payment Approval Report

• Town Attorney invoice: December

• Building Official Invoice: January

• Engineer Invoice: January

• Planner Invoice: January

Recommended Action: 

Move To:  Approve the Consent Calendar as presented including the Payment Approval 
Report dated 02/05/2020 approving payments as shown totaling $72,019.35, plus payroll, 
benefits, and tax expenses of $27,433.64 as shown on the attached payroll & benefits 
report for a total of $99,452.99.  



Town of Yarrow Point PAYMENT APPROVAL REPORT Page: 1 

Report dates: 1 /14/2020-2/11 /2020 Feb 05, 2020 03:23PM 

Vendor Vendor Name Invoice Number Description Invoice Date Amount Paid YTD Payments 

Banner Bank 

700 Banner Bank 011920 01/19/2020 210.70 

700 Banner Bank 011920 01/19/2020 765.94 

700 Banner Bank 011920 01/19/2020 267.45 

700 Banner Bank 011920 01/19/2020 75.00 

700 Banner Bank 011920 01/19/2020 206.78 

700 Banner Bank 011920 01/19/2020 49.51 

700 Banner Bank 011920 01/19/2020 659.99 

700 Banner Bank 011920 01/19/2020 621.75 

700 Banner Bank 011920 01/19/2020 284.86 3,141.98 

Total Banner Bank: 3,141.98 

Bruisers Tree Service 

1381 Bruisers Tree Service 011420 01/14/2020 6,105.00 6,105.00 

Total Bruisers Tree Service: 6,105.00 

CASELLE, INC. 

1300 CASELLE, INC. 99921 01/15/2020 650.00 2,069.00 

Total CASELLE, INC.: 650 00 

Comcast 

301 Comcast 0131 01/14/2020 223.41 444.29 

Total Comcast: 223.41 

Comcast Business- VoiceEdge 

1374 Comcast Business- VoiceE 84661557 01/15/2020 244.75 244.75 

Total Comcast Business- VoiceEdge: 244.75 

CRYSTAL AND SIERRA SPRINGS 

1046 CRYSTAL AND SIERRA S 01820 01/18/2020 53.45 53.45 

Total CRYSTAL AND SIERRA SPRINGS: 53.45 

DIGITAL REPROGRAPHICS 

256 DIGITAL REPROGRAPHIC 500740 01/10/2020 470.42 

256 DIGITAL REPROGRAPHIC 501686 01/31/2020 790.54 1,260.96 

Total DIGITAL REPROGRAPHICS: 1,260.96 

Gaylynn Brien 

1151 Gaylynn Brien 198 01/31/2020 50.00 50.00 

Total Gaylynn Brien: 50.00 

Gray & Osborne, Inc. 

9043 Gray & Osborne, Inc. 12 01/07/2020 482.03 482.03 

Total Gray & Osborne, Inc.: 482.03 

Iron Creek Construction LLC 

1295 Iron Creek Construction LL 274 

Printer ink & misc. 

Mutt Mitts and lights 

Staff meetings 

Clerk training 

Truck chains 

Constant Contact 

Printer 

Msft - AWS web services 

Cell phones 

Remove 6 cedars, chip and cleanup 

Reconcile December 2019 

Internet and fax 

Town Hall Phones 

Water cooler 

January Council packets 

Archive Files 

Sales Tax reports 

Consulting Services for 42nd/91 st SW U 

Repair 92nd Ave Pathway 02/04/2020 24,742.75 24,742.75 
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Mona H. Green, Town Planner
PROFESSIONAL PLANNING SERVICE
January 2020                     INVOICE #20522

Date Type Permit # Hours Charge

01/09/20 4652 - 95 Ave NE, Peters: intake mtg Bldg 20-8092 1.00 135.00

01/15/20 9011 NE 38 Pl, Smith: review; correspondence w/ agent Bldg 20-8096 0.50 67.50

01/17/20 4436 - 95 Ave NE, Dreizen: rev Bldg 20-8098 0.75 101.25

01/26/20 4652 - 95 Ave NE, Peters: review Bldg 20-8092 2.00 270.00

01/27/20 4412 - 95 Ave NE, Mishra: new info, corrections Bldg 19-8054 2.00 270.00

01/30/20 4429 - 91 Ave NE, Kirkdoffer: review Bldg 20-8102 1.25 168.75

01/30/20 4419 - 95 Ave NE, Rademaker :t/confs, e-mails re ongoing project (x3) Bldg 19-8003 0.50 67.50

SUBTOTAL - BLDG 8.00 1080.00

01/06/20 4652 - 95 Ave NE, Peters: follow up w/ land arch re SMP requiremts PreApp 19-8082 0.50 67.50

01/09/20 9010 NE 41 St, Singh: prep, attend mtg PreApp 19-8088 1.25 168.75

SUBTOTAL - PREAPP 1.75 236.25

0.00 0.00

SUBTOTAL - SITE 0.00 0.00

01/10/20 9010 NE 41 St, Singh: rev file; issue determination; site; prep notices SEPA 20-8090 3.00 405.00

01/25/20 4652 - 95 Ave NE, Peters: rev docs; issue NOA/DNS; prep notices SEPA 20-8095 3.00 405.00

01/30/20 4652 - 95 Ave NE, Peters: correspondence Dept Ecology SEPA 20-8095 0.25 33.75

SUBTOTAL - SEPA 6.25 843.75

01/03/20 3802 - 94 Ave NE: rev file; arborist report; t/conf (1/6) VAR 19-8087 1.00 135.00

01/14/20 3802 - 94 Ave NE: prep notice; begin report VAR 19-8087 2.00 270.00

01/18/20 38xx 95 Ave NE, Smith: analysis new info; work on staff report VAR 19-8042 4.00 540.00

01/20/20 38xx 95 Ave NE, Smith: finalize notice VAR 19-8042 0.50 67.50

01/27/20 38xx 95 Ave NE, Smith: work on report; t/conf neighbor Belur VAR 19-8042 1.00 135.00

01/30/20 3802 - 94 Ave NE: staff report; t/conf resident VAR 19-8087 3.00 405.00

01/31/20 38xx 95 Ave NE, Smith: finalize document VAR 19-8042 1.00 135.00

SUBTOTAL - VARIANCE 12.50 1687.50

01/14/20 9001 NE 41 St., Price: prep hearing notice; analysis; begin staff report SDP 19-8074 3.00 405.00

01/28/20 9001 NE 41 St., Price: staff report SDP 19-8074 3.00 405.00

SUBTOTAL - SHORELINE SUBSTANTIAL DEVELOPMENT 6.00 810.00

01/14/20 4429 - 91 Ave NE, Kirkdoffer: status & correspondence SX 19-7995 0.25 33.75

01/15/20 9011 NE 38, Smith: rev; issue SX SX 19-8038 1.00 135.00

01/27/20 9010 NE 41 St, Singh: new info; t/conf SX 19-7971 0.50 67.50

SUBTOTAL - SHORELINE EXEMPTION 1.75 236.25

01/21/20 8827 NE 36 St, Remala: review, research, comment Mech 19-8089 0.75 101.25



Mona H. Green, Town Planner
PROFESSIONAL PLANNING SERVICE
January 2020                     INVOICE #20522

01/21/20 4605 - 91 Ave NE, Canlis: review, approve Mech 20-8099 0.50 67.50

SUBTOTAL - MECHANICAL 1.25 168.75

01/13/20 Work on permit process document 1.00 135.00

01/15/20 Mtg Dep Clerk, Mayor re process 1.00 135.00

01/22/20 9317 NE 40, Qiong: research; mtg w/ arch, owner re potential new home Pending 1.50 202.50

01/23/20 Planning Comm prep, mtg 2.50 337.50

01/27/20 PC matters 0.25 33.75

01/29/20 8809 NE 34:rev & t/conf w/ arch re pending development (x2) Pending 0.50 67.50

01/29/20 4668 - 95 Ave NE: correspondence development Pending 0.25 33.75

01/31/20 3407 - 92 Ave NE:rev &  t/conf arch re pending variance app Pending 0.25 33.75

01/31/20 Mtgs/consults with staff, public throughout month 2.00 270.00

SUBTOTAL - MISC 9.25 1248.75

TOTAL 46.75 6311.25



Business of the Town Council Staff Reports 

Town of Yarrow Point, WA February 11, 2020 

STAFF REPORTS 

1. Engineer Reports

A. Morningside Park Children’s Play Area

B. 2019 NE 42nd Street/91st Ave NE Stormwater Upsizing and UGC Project

C. Stormwater Management Plan Update

2. Police Reports - not available at time of packet printing

3. Fire/EMS Reports

4. Clerk-Treasurer Report on 2019 Year End Financials

5. Commission minutes



 

 

 

 Town of Yarrow Point                                                                 Feb. 6, 2020 
 
 

REPORT DATE PROJECT NAME PREPARED BY 

2/06/20 Morningside Park Children’s Play 
Area 

Stacia Schroeder 

STATUS SUMMARY 

The Morningside Park Children’s Play Area is complete.  I received the approved Affidavit of Prevailing Wages 
Paid from K-A General Construction on January 3, 2020, and shortly thereafter submitted the Notice of 
Completion.  So far I have received 2 of the 3 government signoffs needed to release retainage.  It may take and 
additional 60 days to obtain the remaining release paperwork.   

PROJECT OVERVIEW 

TASK % DONE TARGET DUE DATE LEAD NOTES 

Prepare Final Bid 
Documents 

100 June 2018 Linda Osborn  

Bid Package 100 September 2018 Stacia Schroeder Bids due 10/18 @ 10am 

Present to Council  100 November 2018 Stacia Schroeder Council Accepted Low Bid 

Contract Documents/ Order 
Playground Equipment 

100 December 2018 Stacia Schroeder/  
Kal Brar 

 

Construction 99 September 2019 Stacia Schroeder/        
Kal Brar 

Working towards closeout 

BUDGET OVERVIEW  

CATEGORY BUDGETED EXPENDED  ON TRACK? NOTES 

March – April 2017 
Landscape Architect 
Services – Schematic 
Design 

 $10,616.10   

July 2017 – July 2018  
Landscape Architect 
Services – Bid Documents 

 $36,003.21   

April 2018 
SEPA Report 

 $2,380.00   

PROJECT STATUS REPORT 
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May 2018 
AESI Site Soils Report 

 $3,163.27   

Jan 2017 – Dec 2018 
Town Engineer 
Plan Review/ Project Mngmt 

 $15,781.25   

Jan 2017 – Dec 2018 
Town Building Official 
Plan Review 

 $3,331.25   

Jan 2017 – Dec 2018 
Town Planner 
SEPA Review/ Process 

 $540.00  Total 2017-2018 Cost: 
$71,815.08 

January – Sept 2019 
Nature Works – Town 
provided play equipment 

$45,573.00 $45,573.00 Yes Designer expected to be on-
site in mid-September to 
inspect climber installation 
and address log tunnel 
roughness 

K-A General Construction 
 

$163,704.06 
 

$176,632.96     
 

Yes 
 

1.) Includes Pay Est. No. 1–5 
2.) Refer to Change Order 
No. 2 for additional 
information ($21,340) 
3.) Holding final retainage 
$8,441.10 

Jan 2019 – Jan 2020 
Town Engineer  
Inspection/ Project Mngmt 

$10,000.00 $24,677.50 No 1.) Existing sidewalk shown 
in base map was off by ~3-ft 
which required field 
adjustments 
2.) Contractor over-
excavation in ramp area 
required a change to the 
structural wall detail 
3.) Landscape plans – 
updates req’d for timber 
landing and stairs off east 
side of concrete sidewalk 
4.) Slide platform layout was 
off by 1.5 ft horizontally ; 
Slide eastern slope was 
shown in plans as 1:1 vs 2:1 
req’d for planting; design of 
rockery req’d to meet 2:1 
slope and protect memorial 
tree south of slide; 
consultation with Steve 
Wilcox Re: guardrail design 
around slide platform 

Jan 2019 – Sept 2019 
Town Building Official 

$0 $1,255.29 
 

Yes  

Jan 2019 – Nov 2019 
Osborn Group – LA 
Construction Support 

$5,724.00 $5,852.56 
$8,381.57 

No Refer to Additional Services 
Request dated 7/11/19  for 
additional construction 
support and prepare revised 
planting plan to match 
($9,685.00) current site 
layout 
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Associated Permit Costs $0 $9,658.35 
-$1,032.85 
-$1,589.00 
-$500.00 
-$1,250.00 
-$3,750.00 

No Permit Fees – Already 
Counted 
Bldg Official – Plan Review 
Bldg Official – Inspection 
Town Engineer – Review/ 
Insp 
Town Planner/ Engineer 
100% Refundable Street 
Deposit 

Soils Testing $0 $3,577.20 No Compaction Testing 

PACE  $0 $939.00 No 1.) 7/10/19 Surveying As-
built playground boundary, 
etc. 

WE Electric $0 $929.51 
$3,965.51 
-$117.50 

No Remove Generator 
Re-install Generator 
Permit Fees 

Outwest Landscape $0 $8,613.00  Work to begin Spring 2020 
Contract $8,613.00 

Jimenez Maintenance $0 $1,056.00  Additional Guardrail to slide 

Miscellaneous Items $0 $1,832.98  Digital Reprographics, 
Builder’s Exchange Plan 
Fees, 30cy mulch delivered, 
etc. 

Total: $224,752.06 $284,715.08  TYP Budget 2019: 
$260,000 
 

RISK AND ISSUE HISTORY 

ISSUE STATUS COMMENT 

   

CONCLUSIONS/NEXT STEPS 

1.) The Town is holding $8,441.10 for K-A Construction in retainage. 
2.) Town Engineer – ongoing closeout processing and project management 



















 

 Town of Yarrow Point                                                                 Feb. 6, 2020 
 
 

REPORT DATE PROJECT NAME PREPARED BY 

2/06/20 Stormwater Management Plan Update Stacia Schroeder 

STATUS SUMMARY 

PACE has completed the 2019 SWMP draft update.  I met PACE – John Forba on Jan. 24, 2020, to discuss my updates and 
recommendations for the final plan.  John will be at the Feb. 11 council meeting to discuss their findings and 
recommendations.   

PROJECT OVERVIEW 

TASK % DONE TARGET DUE DATE LEAD NOTES 

RFQ 100 October 2018 Stacia Schroeder 3 RFQ’s rec’d 11/8 @ 10am 

TYP Chooses Engineering Firm 100 November 2018 Evaluation Committee Interviews set for 12/13 

Scope of Work/ Design 
Proposal/ Town Review  

100 December 2018/ 
January 2019 

Stacia Schroeder/ 
SUAC/ Mayor Cahill 

 

Town Staff – Compile Drainage 
Information 

100 February 2019 Town Engineer  

SWMP Staff Review 85 November 2019 Town Engineer  

SWMP Update - PACE 85 December 2019 Town Engineer  

BUDGET OVERVIEW 

CATEGORY BUDGETED EXPENDED  ON TRACK? NOTES 

SWMP Update (2019) $80,000    

Jan 2019 –Dec 2019 
Town Engineer  
Project Management 

 $9,437.50 No Jan/ Feb 2019: Several hours spent 
researching permit records and 
gathering information for inclusion into 
new SWMP 
Sept 2019: begin draft review 

Jan 2019 – Dec 2019 
Civil Engineering Consultant  
PACE Engineers, Inc. 

 $53,603.75 Yes Contract Amt: $72,034.00 

Total $80,000 $63,041.25   

     

     

     

     

PROJECT STATUS REPORT 
 



Page 2 
 

RISK AND ISSUE HISTORY 

ISSUE STATUS DATE 

   

   

   

CONCLUSIONS/NEXT STEPS 

1.) PACE is scheduled to present their recommendations to the Town Council on Feb. 11, 2020.  Town staff will follow up 
with PACE shortly after that presentation to obtain a final report. 



TOWN OF YARROW POINT 
 

STAFF REPORT 
 

 

Date:  February 6, 2020 

 

From: Bonnie Ritter, Clerk-Treasurer 

 

Re: 2019 Year End Financials 

 

Mayor and Council, 

 

Enclosed is the 2019 Year End Budget Report by fund.   

 

There were no budget amendments needed for 2019.  The only fund that contained 
expenditures over budget was in the Wetherill Fund. There is no requirement for the 
Town to adopt a budget for a fiduciary fund, thus there was no requirement to file an 
amendment. 

 

The 2019 Annual Report submission to the State Auditor must be done by May 29, 
2020.  This annual report will be brought before the Council before it is submitted. 

 

2019 will be audited along with 2020 in the fall of 2021. 

 

Please feel free to contact me with any questions. 
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TOWN OF YARROW POINT 

PLANNING COMMISSION SPECIAL MEETING MINUTES 

January 23, 2020   

 

The following is a condensation of the proceedings and is not a verbatim transcript.   

 

CALL TO ORDER: 

Carl Hellings Planning Commission Chairman called the meeting to order at 7:04pm 

 

PRESENT: 

 

 Chairman:          Carl Hellings       

 Commissioners:                  Trevor Dash  

        Chuck Hirsch  

       Carl Hellings  

       Jennifer Whittier  

 

 Staff:           Austen Wilcox – Town Deputy Clerk 

            Mona Green – Town Planner             

         

            Guests:          Dennis Buchanan - Resident  

            Ronnie McGlenn - Resident    

            Robert Afzal – Resident  

 

Chairman Hellings introduced himself as Chairman and thanked former chairperson Amy 

Pellegrini for her service on this role.  

 

MINUTES: 

MOTION: Commissioner Dash moved to approve the minutes of the December 17, 2019 

special meeting as amended. Commissioner Hirsch seconded the motion.  

VOTE:  5 For, 0 Against, 0 Abstain. Motion carried. 

 

APPEARANCES: 

No comments.            

 

STAFF REPORTS: 

Deputy Clerk Wilcox gave a report on the January 14, 2020 Council meeting: 

 

• Approval of funding for ARCH (A Regional Coalition for Housing) 

• Approval of the extension of paved section of 92nd Ave pathway from NE 41st to NE 

40th Pl. The project will be done in stages. Next year, the planned pavement extension 

will take place from NE 40th – 39th. 

• The security cameras approved by the Town Council on a trial basis have not yet 

been installed. Mayor Cahill is working out the logistics of installation, policies and 

procedures and a public outreach program.  

• Council reviewed the current garbage collection agreement and determined the level 

of service currently offered is the best one for the town. 
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REGULAR BUSINESS: 

PCAB 20-01 Private Property Tree Code – Continued Discussion 

 

Commission Chairman Hellings gave an overview the Planning Commission’s review of 

tree code research.  

 

Deputy Clerk Wilcox distributed to the audience in attendance a copy of an email from 

Chairman Hellings regarding concepts around the Planning Commission’s review and 

goals for a potential tree code.  

 

The following aspects were discussed: 

 

• Classification of of a “significant tree” 

• Preservation 

• Mitigation 

• Views 

• Density 

• Replacement for removal 

• Trees located on shoreline 

• Permitting process 

• Notification process for tree removal 

• Protection of trees during construction 

• Replacement trees 

 

Dennis Buchanan resident at 4015 95th Ave NE. asked if there is a defined consequence for 

taking down a significant tree also stating that he feels a tree code would be a taking. The 

Planning Commission shared that the tree code is still in the discussion stages and the 

intention is for private property owners to still be able to remove trees. Mr. Buchanan 

discussed replanting and mitigation. Planner Green responded giving examples of 

mitigation noting that a tree code is ultimately up to the Council’s decision.  

 

Ronni McGlenn resident at 4000 95th Ave NE. would like to see trees that border private 

property and public right of way be reviewed in the tree code discussions including the 

protection of Eagles. Planner Green responded that the Planning Commission has taken 

into consideration the protection of wildlife in the tree code discussions and would be part 

of the permit process. Ms. McGlenn asked if there was a tree code implemented, how it 

would be managed by the Town. Planner Green responded stating that it is yet to be 

determined.  

 

Mr. Buchanan resident at 4015 95th Ave NE. asked about qualifications regarding the 

personnel who would be reviewing tree removal permits. Town Planner Green responded 

by providing examples of potential review processes and types of personnel who would be 

responsible for reviewing tree permits. Mr. Buchanan further noted that good practices of 

contractors can eliminate many of the tree issues the town has faced in the past.   

 

Robert Afzal resident at 9075 NE 40th Pl. requested clarification on mitigation trees. The 

Commission responded that specific mitigation measures have not yet been determined. 
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Mr. Afzal referenced a private property issue with hedges grown into trees. The 

Commission responded stating that hedges are not being addressed in the tree code review. 

 

Distance requirement for noticing procedures of tree removal were discussed. The 

Commission agreed that notifying the adjacent neighbor could suffice.  

 

The Planning Commission decided to create a concept to send to Council of their findings 

to review at their regular February Council meeting to confirm they are on the right track 

for a potential future tree code proposal. 

 

Protection of species along the shoreline in the Town’s Shoreline Master Plan were 

reviewed and discussed.  

 

Replacement trees must be native and exclude fruit trees.  

 

Tree ordinance items to be further defined: 

 

• Tree removal permit requirements; including, noticing adjacent neighbors (not 300’ 

public notice). This would include notifying of removal and replanting plan.  

 

• Define enforcement measures. Define consequences for removing trees without a 

permit and consequences for not carrying out replacement mitigation. 

 

• Include language for compliance with State law for “Eagle Trees.” 

 

• Further define ‘replacement tree’ diameter and species (native trees). 

 

• Further define ‘significant tree’ species, does not include fruit or ornamental trees 

even if it meets significant tree diameter requirements.   

 

• Further define replacement requirements that refer to the SMP plant list for parcels 

within the shoreline area.  

 

• Further address trees (and tree roots) that are on property lines. Notice adjacent 

property owners and obtain signatures.   

 

• Further define the 1-1 replacement “cap”  

 

• Consider possible minimum spacing of replacement trees so they don’t create a 

‘tree hedge’ and consider protecting neighboring views with replacement trees. 

 

Chairman Hellings will draft a concept based on the discussion and forward it to the other 

commissioners including the Town Planner to review prior to presentation of it at the 

regular February 11 Council meeting.  

 

 

MOTION: Commission Chairman Hellings moved to take the Planning Commission’s 

outline of the draft tree code concept as presently discussed including a list of open items 
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that are not yet decided to bring forth to the Town Council at their regular February 11 

meeting for review and discussion. Commissioner Hirsch seconded the motion. 

VOTE: 5 For, 0 Against, 0 Abstain. Motion carried.  

 

 

MOTION: Commissioner Pellegrini moved to adjourn the meeting at 8:50pm. 

Commissioner Hirsch seconded the motion. 

VOTE: 5 For, 0 Against, 0 Abstain. Motion carried. 

 

 

 

APPROVED:               ATTEST: 

 

 

___________________________             ___________________________  

Carl Hellings, Chairman              Austen Wilcox, Deputy Clerk 
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TOWN OF YARROW POINT 

PARK BOARD REGULAR MEETING MINUTES 

January 28, 2020 

7:00pm 

 

The following is a condensation of the proceedings and is not a verbatim transcript.  

 

CALL TO ORDER: 

 

Park Board Chairman John McGlenn called the meeting to order at 7:02pm 

 

 

IN ATTENDANCE: 

  

 Chairperson:   John McGlenn 

  

 Members:   Kathy Smith  

Doug Waddell  

    Carolyn Whittlesey 

    Trevor Dash - Absent 

    Krista Fleming  

 

Staff:   Austen Wilcox - Deputy Clerk 

 

 

Guests:  Craig Lewis – JGM Landscape Architects 

       

APPEARENCES 

None. 

 

REGULAR BUSINESS: 

The Park Board discussed the following item: 

 

PB AB 20-01    Review of and next steps on the Town Entry Landscaping Improvements 

Project 

 

Craig Lewis from JGM Landscape Architects gave discussed the design work of the 

Town’s entry landscaping work. 

 

The Park Board discussed the following items: 

 

• Planting type:  Must be a type that does not attract bees near walking paths 

• Plantings must be drought tolerant 

• Watering will be done with buckets in the same manner as it is currently in the 

warm months along 92nd Ave NE by the Town’s Public Works Dept 

• Vinyl wrap on utility boxes: The Town will be responsible for providing a graphic 
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• Parking barriers 

 

The Park Board agreed to finalize the landscaping improvement plan and move forward 

with the project. 

 

Deputy Clerk Wilcox will discuss with the Mayor the next steps to in order to move forward 

with the landscaping project and begin as soon as possible per the Park Board’s request. 

 

Upcoming variance requests that have related hearings on February 11 at Town Hall were 

discussed.   

 

The Park Board discussed the upcoming removal of six trees that were approved by the 

Town along Sally’s Alley. The Park Board wished they had input prior to the decision 

making of the tree removals. Deputy Clerk Wilcox noted that six replacement trees are 

planned in Sally’s Alley. The Park Board would like to provide input regarding the 

replanting locations and types of trees. Deputy Clerk Wilcox noted that he will pass along 

their concerns and requests to the Mayor. 

 

Utility box wrapping: 

The Town received approval from Century Link, the owner of the three utility boxes on 

the west side shoulder of 92nd Ave NE of the Town entry, to wrap them in order to help 

blend them in to the environment as part of the landscaping improvement project. The Park 

Board discussed graphic types and chose a plant/natural graphic appearence for the wrap.   

 

 

 

ADJOURNMENT: 

Park Board Chairman John McGlenn adjourned the meeting at 8:06pm.  

 

 

 

 

 

 

 

 

APPROVED:         ATTEST: 

 

 

________________________________            __________________________________ 

John McGlenn, Park Board Chairman    Austen Wilcox, Deputy Clerk 

      







Table 5-1: Capital Improvement Projects 

Construction Projects 
Project 

# General Description 
Estimated 

Cost1 

Priority 
Level 

12 This project consists of approximately 125 LF of 
new 12” Pipe between G-12 and D-2 that will 
divert flows to Basin D. Also includes outfall 
upgrades at the discharge point of Basin D. 

$152,000 High 

2 Replaces approximately 644 linear feet of existing 
pipe with larger diameter pipe between structures 
J-37 and J-46 plus pipe downstream of J-46 to 
fully contain flows from developed conditions.  In 
addition, there are multiple broken pipes due to 
previous utility installations. 

$285,000 Medium-
High 

3 Replaces approximately 535 linear feet of existing 
pipe that has been damaged due to major root 
intrusion between structures H-17 and H-22. 

$216,000 Medium-
High 

43 Fixes back-sloped pipe between G-42 and G-57. 
Reinstalls pipe between G-57 and G-59 due to 
new grades of upstream pipe between G-42 and 
G-57.  113 linear feet of new pipe in total. 

$125,000 Medium 
High 

53 
Replaces approximately 200 linear feet of existing 
pipe with larger diameter pipe between structures 
G-59 and G-60 to fully contain flows from existing 
and developed conditions. 

$114,000 Medium 

6 Replace Structures H-10 and H-17 to increase 
ease of maintenance. NOTE: CIP #6 can be done 
in conjunction with CIP #1. 

$23,000 
 

Medium 

7 Replaces approximately 312 linear feet of existing 
pipe with larger diameter pipe between structures 
J-23 and J-26 to fully contain flows from 
developed conditions.   

$126,000 Medium 

84 Replaces approximately 460 linear feet of existing 
pipe with larger diameter pipe between structures 
G-53 and G-57 to fully contain flows from existing 
and developed conditions. 

$190,000 Medium 

95 Replaces approximately 180 linear feet of existing 
pipe with larger diameter pipe between structures 
G-32 and G-37 to fully contain flows from existing 
and developed conditions.   

$95,000 Low 

104 Replaces approximately 21 linear feet of existing 
pipe with larger diameter pipe between structures 
G-29 and G-30 to fully contain flows from existing 
and developed conditions. 

$40,000 Low 
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Construction Projects 
Project 

# General Description 
Estimated 

Cost1 

Priority 
Level 

11 Replaces approximately 60 linear feet of existing 
pipe with larger diameter pipe between structures 
E-08 and E-06 to fully contain flows from existing 
and developed conditions. 

$32,000 Low 

Construction Projects Total $1,398,000 
1All costs are in 2020 dollars 
2Required to contain both the 25-year and 100-year storm event in NE 42nd St. 

318-Inch Replacement Pipe Required to Contain the 25-year Storm Event, 24-Inch Replacement Pipe 

Required to Contain the 100-year storm event 

412-Inch Replacement Pipe Required to Contain the 25-year Storm Event, 15-Inch Replacement Pipe 

Required to Contain the 100-year storm event 

515-Inch Replacement Pipe Required to Contain the 25-year Storm Event, 18-Inch Replacement Pipe 

Required to Contain the 100-year storm event 

Programmatic Projects 

Project 

# General Description 

Estimated 

Cost1 

Priority 

Level 

12 Adopt current Department of Ecology Stormwater 

Management Manual for Western Washington.  

Includes review of Municipal Code for conflicts 

and includes production of a stormwater 

addendum of the manual specific to the Town. 

$20,000 High 

13 Inventory all existing private flow control facilities 

and create a database using GIS to ensure 

regular maintenance is performed.  

$20,000 Medium 

14 Update/create Town of Yarrow Point 2010 

Standard Plans and Notes 

$20,000 Medium 

Programmatic Projects Total $60,000 

1All costs are in 2020 dollars 

 



Business of The Town Council 
           Agenda Bill 20-05 

Town of Yarrow Point, WA 
February 11, 2020 

 
 

Tree Regulations Discussion Proposed Council Action:   Feedback 
to Planning Commission on information 
presented. 

 
 
Presented by:  Carl Hellings, Planning Commission Chair 

 
Exhibits:          Planning Commission Update and Request for Council Feedback 
 
 
Summary: 
The Planning Commission Chair will present the overview and review the progress to 
date with the Council. 
 
 
Recommended Action: 
The Planning Commission is asking for Council consideration and feedback on the 
framework presented and outlined in the document.  
 
 
 



 

Yarrow Point Tree Code Discussions – Carl Hellings for YP Planning Commission 2_4_20 Page 1 
 

Yarrow Point Tree Code Discussion 

Yarrow Point Planning Commission Update and Request for City Council Feedback 

2/4/2020 

Overview: 

The Town Council asked the Planning Commission to look into a general topic of trees in Yarrow Point in 

the beginning of 2019. 

• The primary intent and driver around the tree topic (and possible tree code) had its genesis in 

recent activities within the town that consisted of rapid and complete clear cutting of trees on 

parcels being redeveloped.  

• As of today there is no mechanism within the town to notify residents/neighbors that this 

activity is about to take place. 

• As of today any and all trees that exist completely on private property can be taken down 

without any permitting of any kind. 

 

Planning Commission process: 

We undertook this directive, given the general direction stated above and explored the topic. 

We gathered information and resident feedback via: 

• Exploration and review of rules and regulations that are in place in neighboring communities, 

including; Kirkland, Hunts Point, Medina and the Village of Beaux Arts.  We noted that all these 

communities have their similarities and differences when compared to Yarrow Point.  There is 

tremendous variability in how they address the issue in their towns. 

 

• We also had the benefit of reviewing this issue with our town residents and receiving their 

input.  We held eleven Planning Commission meetings where this issue was the central and well 

discussed topic.   Meeting minutes available here -  https://yarrowpointwa.gov/planning-

commission-meeting-minutes/ 

 

•  The Commission also held one study session (October 2, 2019) dedicated to just this issue. 

 

• The Planning Commission also received significant input, advice and feedback from the Town 

Planner as well as the Town Arborist. 

https://yarrowpointwa.gov/planning-commission-meeting-minutes/
https://yarrowpointwa.gov/planning-commission-meeting-minutes/
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Background: 

This has been a process of input, discussion and revision.  We, the Planning Commission, embarked on a 

mission to come up with a Final Draft Tree Code to forward to Town Council.  What we ended up with 

(not surprisingly looking back) a circuitous route through various draft codes that generated discussion 

and revision at almost every turn.  Over the course of a year we have heard from many residents on this 

issue.  The comments covered many areas, and proudly our residents are both well spoken, very 

knowledgeable and have a wide variety of strong opinions regarding the issue.  

Being mindful all along that we need to bring all this to the Town Council for consideration and action, 

we have settled on a path forward that is less descriptive (at the moment) than when we set out; but, 

we think is a more useful set of building blocks on which to build upon with Council feedback. 

 

The Plan: 

Summarizing a unanimous vote from our last Planning Commission meeting, we propose the framework 

below for a Town Tree Code.   

• Yarrow Point should move forward with a Tree Code that incorporates the following ideas – 

(note there are still some items that are TBD – and we call those out clearly below). 

 

• Building from the Town's Comprehensive Plan and focusing on preservation -   
o "Town of Yarrow Point Planning Goal - To Provide for the continued orderly 

residential development of the Town, while preserving the existing character" 
(highlights by us not directly from the plan).   
 

• If you want to remove a significant tree – you need a permit. 
o The permit will serve to inform neighboring residents and the Town of proposed 

activity. 
o We have heard time and again from our residents about opening the lines of 

communication and raising awareness when contemplating significant tree removal; 
it just makes for a better community if neighbors are chatting beforehand. 

o Given the various rules about identifying  trees in Town Right of Ways vs private 
property, this permitting will again help residents clarify "where their tree sits," and 
raise awareness of both the Town’s desire to help preserve the existing character of 
our community and that we do indeed have rules in place regarding trees. 

 

• We are only addressing "significant trees" on private property. 
o Working definition is 18" diameter/approx. 57" circumference.  
o Note here surrounding communities define significant trees as being much smaller. 

(Average significant tree size mandate for the communities studied is less than 8 
inches circumference). 
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Principals of “The Plan”: 

• Simple preservation: 1 for 1 replacement concept for trees removed. Remove a tree- 
replace the tree. 
 

• A tree removed needs to be replaced by a native species with a defined size of X.  (Working 
definition of a replacement tree that is significantly smaller; on the order of 8-10 ft. tall.) 
 

• Special case handling for lots with high significant tree density - allowing for a practical 
mitigation (replacement) of some, but not all significant trees. 

o A working, not final, framework of a minimum density using a formula like maximum 
of 5 replacements per 12000 sq. ft. lot and maximum 8 replacements per 15000 sq. 
ft. lot.  

o The concept here would be if a 15K sq. ft. lot had 20 significant trees removed that 
only 8 trees would have to be replaced in order not to over burden those residents 
that have been good stewards of tree preservation in the past. 
 

• To extend the preservation idea we propose adopting additional rules for residents to 
follow (industry best practices) to preserve/protect their neighbor’s significant trees during 
construction/development within a certain distance of the lot line.  
 

• Incorporating and deferring to preservation/mitigation rules that already exist in our 
Shoreline Management Plan for residents within the SMP boundary. (TBD) 
 

• Incorporating and/or referencing adherence to the Washington State wildlife rules to raise 
awareness for tree cutting and how it may affect native bird habitat (primarily Bald Eagle 
nests). TBD 
 

Tree ordinance items to be further defined: 

Though we feel like we have a great outline to start we also feel the following items will need more 
definition and we would benefit from feedback from Town Council to get more specific on these 
items below. 

1. Tree Removal Permit requirements; including, noticing adjacent neighbors (not 300’ public 
notice). This would include notifying neighbors of removal and replanting plans. 

2. Define enforcement measures. Define consequences for removing tree without a permit 
and consequences for not carrying out replacement mitigation. 

3. Include language for compliance with State law for “Eagle Trees.” 
4. Further define ‘replacement tree’ diameter and species (native trees). 
5. Further define ‘significant tree’ species, does not include fruit or ornamental trees even if it 

meets significant tree diameter requirements. 
6. Further define replacement requirements that refer to the SMP plant list for parcels within 

the shoreline area. 
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7. Further address trees (and tree roots) that are on property lines. Notice adjacent property 
owners and obtain signatures. 

8. Further define the 1-1 replacement “cap,” ( X amount of trees per minimum lot size in that 
R-1 zone). 

9. Consider possible minimum spacing of replacement trees so they don’t create a ‘tree hedge’ 
and consider protecting neighboring views with replacement trees. 

Additional background:  

We did explore and reject, at least in concept, several other methods for controlling tree removal. 

o A timing method whereby you could only cut down one tree on your property per X 

time period (like every 6 months). This would certainly slow down the re-development 

process but take both control of a resident’s tree out of their hands and in the end 

didn’t meet the strong preservation mantra we think is so important to the town. 

 

o We also explored a density model that calls for certain number of trees per square foot 

of lot size.  This does mandate some replacement scenarios in line with our preservation 

goal, but also has the effect of possibly forcing folks with smaller densities to 

replace/replant in higher numbers to meet the density objective. (Perhaps cutting one 

tree down and having to replace with several trees – this met with some real significant 

resident pushback and seemed to bring on a lot of complexity that we didn’t want to 

interject in the potential code/enforcement). 

 

Action for the Town Council: 

The Planning Commission would like to review our progress to date with the Town Council and request 

Council’s consideration and feedback on the framework outline as presented in this document.   In our 

last meeting the entire Planning Commission pledged to attend the Feb 2020 Town Council meeting to 

help review and clarify items in this outline.  We welcome questions, commentary and a clear direction 

from Council so that we can proceed with an agreed upon foundation on which to build.   

 

We anxiously await your comments and feedback. 

Yarrow Point Planning Commission 
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