
Town Council Regular Meeting 
Tuesday, July 12, 2022 - 7:00 PM 

Town Hall/Virtual 
4030 95th Ave NE. Yarrow Point, WA. 98004 

    MAYOR    Katy Kinney Harris 
COUNCIL MEMBERS   Stephan Lagerholm, Carl Scandella, Chuck Porter, Andy Valaas, Kathy Smith 
TOWN ATTORNIES   Scott Missall and Emily Miner 
CLERK-TREASURER   Bonnie Ritter 
DEPUTY CLERK Austen Wilcox 

Meeting Participation 
Members of the public may participate in person at Town Hall or by phone/online. Town Hall has limited seating available 
up to 15 public members. Individuals who call in remotely who wish to speak live should register their request with the 
Deputy Clerk at 425-454-6994 or email depclerk@yarrowpointwa.gov and leave a message before 4:30PM on the day of 
the July 12, 2022, Council meeting. Wait for the Deputy Clerk to call on you before making your comment. If you dial in via 
telephone, please unmute yourself by dialing *6 when it is your turn to speak. Speakers will be allotted 3-minutes for 
comments. Please state your name and whether you are a Yarrow Point resident. You will be asked to stop when you 
reach the 3-minute limit. 

Join on computer, mobile app, or phone 
1-253-215-8782
Meeting ID: 815 7768 8245#
https://us02web.zoom.us/j/81577688245
PLEDGE OF ALLEGIANCE

    CALL TO ORDER:  Mayor Katy Kinney Harris 

    ROLL CALL:       Stephan Lagerholm, Carl Scandella, Chuck Porter, Andy Valaas, Kathy Smith 

1. APPROVAL OF AGENDA:

2. STAFF REPORTS: (10-minutes)

3. MINUTES: (3-minutes)
June 14, 2022 regular Council meeting

4. CONSENT CALENDAR: (5-minutes)
Consists of routine items for which Council discussion is not required. A Councilmember may request that an item be
moved to Regular Business for discussion. Consent items are approved with one vote.

APPEARANCES/PUBLIC COMMENT: 
Members of the public may speak concerning items that either are or are not on the agenda. The Council takes these 
matters under advisement. Please state your name and address and limit comments to 3 minutes. If you call in via 
telephone, please unmute yourself by dialing *6 when it is your turn to speak. Comments via email may be submitted 
to depclerk@yarrowpointwa.gov or regular mail to: Town of Yarrow Point 4030 95th Ave NE Yarrow Point, WA. 98004 

REGULAR BUSINESS: (40-minutes) 
5. AB 22-44 – Sport court resurfacing discussion
6. AB 22-45 – Council meeting start time change proposal / Ordinance No. 719
7. AB 22-46 – Approve general contract terms for new Town Planner SBN Consulting

8. MAYOR & COUNCIL REPORTS: (5-minutes)

9. ADJOURNMENT

To subscribe to our email list, email Town Hall at: townhall@yarrowpointwa.gov 
Town of Yarrow Point 4030 95th Ave NE. Yarrow Point, WA. 98004 

425-454-6994, www.yarrowpointwa.go
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Business of the Town Council Staff Reports  
Town of Yarrow Point, WA July 12, 2022  
 
 
 
 
 
 

STAFF REPORTS  
 

 
1. Police Report   
 
2. Fire-EMS Reports  
 
3. Town Engineer Reports:  

• NE 36th St 
• 94th Ave NE 

 
4.  2nd Quarter 2022 Financial Report 
 
5. Commission Minutes: 

• June 28, 2022 Park Board minutes 
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               MEMO 

              
 
To: Yarrow Point City Council  
 

From: Chief Kyle Kolling  
 

Date: July 12, 2022  
 

Re: June 2022 Summary 

              
 
Greetings, 
 
June was a great month for training:  

• Regular monthly training through PoliceOne Academy continued with 2 
hours of instruction on defensive tactics.  

• Officer Fernandez attended a 40 hour training defensive tactics in order to 
build upon his defensive tactics instructor hours.  

• Chief Kolling and Lieutenant Hanson attended the FBI National Academy 
Associates (FBINAA) conference where multiple speakers presented on a 
variety of topics from technology trends to anti-human trafficking. 

• All officers, including the Chief and Lieutenant, participated in an active 
shooter drill training event. This training simulated a situation in which there 
is an active shooter present in a building, and gave officers an 
opportunity to train in what to do and how to respond. This is a good 
opportunity for officers to train and prepare for worst case scenarios in a 
controlled environment.  

 
Corporal Cobrea and Detective Swai attended Clyde Hill Elementary School’s 
Field Day in June. Students were given stickers, and were able to see how fast 
they could throw a ball using a speed radar gun. This also gave the students an 
opportunity to ask all of their law enforcement related questions, and have face 
to face time with their local police department.  
 
2 Facebook post was created in June which reached over 589 people. Our 
page garnered over 125 engagements this month by the public (reactions, 
comments, and shares). In addition, the Sentinel e-newsletter continued with 
four editions published to almost 800 recipients. We now have 187 followers on 
our Instagram account. Our Twitter account now has 33 followers and growing.  
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Town of Yarrow Point 

June 2022 
 
 
 

 
2022-2137 06-02-2022 9000Blk Points Dr NE  Fraud Jennings 

Reporting party called to report a fraud case from 2020. Suspects applied for a loan with reporting party’s information in 2020 and reporting 
party contested the claim to their credit card company. Loan company needed a police report to remove the loan from reporting party’s credit 
report. No suspect information, report for information/documentation purposes.  

2022-2248 06-13-2022 3200Blk 92nd Ave NE Recovered Property Fernandez 

Officers received a Flock Safety Alert of a vehicle with stolen plates entering the area. Officers located and stopped the vehicle and the driver 
was cooperative. After investigating it was determined that the front license plate of the vehicle had previously been stolen, and the driver did 
not know that they needed to remove the rear plate. Officer’s confiscated the rear plate and the driver was grateful for the assistance. Report 
for information/documentation purposes only.   

2022-2296 06-17-2022  4200Blk 95th Ave NE Identity Theft  Fernandez 

Caller reported that they had been hacked. They had received a scam call from a number claiming to be Comcast and gave the person on the 
other line full control of their laptop and cellphone. The scammer used their access to make purchases for themselves in Bitcoin and gift cards. 
Victim reported the losses to their bank. No suspect information, report for information/documentation purposes.  

2022-2392 06-26-2022 9000Blk NE 37th Pl  Extortion Jennings 

Reporting party called to report that they had been extorted by someone online through social media. The victim gave photographs to an 
online account that then requested money to not publicly post them. Report taken and forwarded to investigations.  
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Town of Yarrow Point
ACTIVITY REPORT

June May 2022 2021
2022 2022 YTD YTD

CRIMES AGAINST PERSONS
Assault 0 0 0 0
Domestic Violence/Disturbance 0 0 0 5  
Harassment 0 0 0 1
Order violation 0 0 0 0  
Rape/sex offenses 0 0 1 0  
Robbery 0 0 0 0
Other (Abuse, APS, civil, CPS, custodial 
interference, extortion) 1 0 1 1

 
PROPERTY CRIMES
Burglary 0 0 1 3
Fraud 3 0 3 5  
MV Prowl 0 1 2 5  
MV Theft 0 0 0 0
Theft 0 1 3 4  
Other (Arson, illegal dumping, malicious 
mischief, prowler, trespass) 0 1 7 4  
ARRESTS
Drug/alcohol 0 0 0 0
Warrants 1 0 1 0
Other 0 0 0 1  
TRAFFIC ACTIVITY
Criminal Traffic 0  0 0 0  
Infractions 5 5 39 15  
Warnings 8 8 30 43
Traffic accidents 1 1 2 2  
Traffic stops 13 9 67 55
OTHER
Alarms 2 1 9 17  

~Animal 3 0 4 4  
~Fireworks 0 0 0 0
~Noise 2 2 6 2  
~Parking 9 6 42 39
~Soliciting 0 0 0 0
Deaths 0 1 1 0  
Suspicious 2 4 14 7  
Drug/alcohol 0 0 0 0
PUBLIC SERVICES
Other Public Services (area check, assist, 
community policing, contacts, direct 
enforcement/patrol, 911 hang-ups, fire 
assist, follow up, on-view, order service, 
walk through, welfare check)

13 12 80 152

Complaints
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Issued Ticket Report Summary
Yarrow Point

6/1/2022 through 6/30/2022

Citations - Non-Traffic 0

Criminal Traffic 0

Infractions - Traffic 5
MV Expired Tabs 1 3500 BLK 92ND AVE NE

3500 BLK 92ND AVE NE
8900 POINTS DR NE

Speed 16-20 MPH Over Limit (40 Or Under) 1 9000 POINTS DR NE
Speed 21-25  MPH Over Limit (40 Or Under) 1 9150 POINTS DR NE

Infractions - Parking 3
4600 BLK 92ND AVE NE
4400 BLK 94TH AVE NE

Parking Zones Established 1 4600 BLK 92ND AVE NE

Speed 10-15 MPH Over Limit (40 Or Under) 2

Parked Blocking Lane of Travel 2
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20180807 - Contract Cities Incident Types Date:  Wednesday, July 6, 2022 
Time:  9:10:48 AM

 
 

Incident Date between 2022-06-01 and 2022-07-01
City equal to Yarrow Point

 

 

Incident Type Group Incident Count

EMS 3
False Alarm 2

          Page 1. 
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Town of Yarrow Point July 12, 2022 
 
 
 
 
 

 

PROJECT STATUS REPORT 
 
 

REPORT DATE PROJECT NAME PREPARED BY 

7/12/22 2022 NE 36th Stormwater Project Stacia Schroeder 

STATUS SUMMARY 
 

The 2020 Town of Yarrow Point Stormwater Management Plan was published last May. In short, the new study incorporated 
known stormwater pipe alignments and sizes into the latest modeling software to identify and prioritize future capital 
improvement projects (CIPs) throughout the Town. 

 
A stormwater connection from 92nd Ave NE to NE 36th Street was identified as CIP #1. This project diverts flows along 92nd 

(south of NE 36th St) as well as Points Drive NE (east of the round-a-bout) to the storm system in NE 36th Street. As part of 
this project, several pieces of the NE 36th Street stormwater infrastructure (ie. catch basins, broken pipes, and cross bores) 
will be addressed. 

 
Our current CIP identifies this project as both S-1 ($280,000 for design and construction) and T-1 ($160,000 for full grind 
and overlay). There is no power, phone, or cable conversion associated with this project. 

 
Gray & Osborne, the Town’s 3-year On-Call Engineer, is currently working on the design. Staff is expecting the final bid 
documents mid next week. Gray and Osborn will bid the package for roughly 2 weeks.  We expect bid results back the 
second week in August and presentation to the town council at the September 12th meeting.  Assuming prices come in 
relatively close to budget, we are looking to construct the project in September – November 2022, with the grind and 
overlay to be done in the summer of 2023 using the King County Roads Interlocal Agreement. 

 
PROJECT OVERVIEW 

 

TASK % DONE TARGET DUE DATE LEAD NOTES 

Survey 100 January 2021 PACE/ 
Town Engineer 

 

Design 90 Spring/ Summer 
2022 

Town Engineer  

Bid 0 Spring/ Summer 
2022 

Town Engineer  

Construction 0 Summer/ Fall 
2022 

Town Engineer Overlay Summer 2023 

 
BUDGET OVERVIEW 

 

CATEGORY BUDGETED EXPENDED ON TRACK? NOTES 

Dec. 2020 – Mar. 2021 

Town Engineer 

$12,250 $781.25  CIP S-2: Design $25,000; 
Project Management 

Jan. 2021 – Mar. 2021 

PACE Surveying Consultant 

$12,750 $12,750.00  Completed; Task Order No. 2 
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Total: $25,000 $13,531.25   

     

Summer/ Fall 2022 

Stormwater Contractor 

TBD. 

$223,200.00 $0.00  CIP S-1: $280,000 Budget; 

Jan. 2022 – June 2022 

Town Engineer 

Project Management 

$20,000.00 $1,512.50   

Apr. 2022 – May 2022 

Civil Engineering Consultant 

Gray & Osborne, Inc 

$36,800.00 $11,945.57   

Total: $280,000.00 $13,458.07   

Summer 2023 – 

King County Roads 

(2-inch grind and overlay) 

TBD.   CIP T-1: $160,000 Budget 

Total: $160,000.00    

     

 

RISK AND ISSUE HISTORY 

 

ISSUE STATUS DATE 

   

 
CONCLUSIONS/NEXT STEPS 
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Town of Yarrow Point July 12, 2022 
 
 
 
 
 

 

PROJECT STATUS REPORT 
 
 

REPORT DATE PROJECT NAME PREPARED BY 

7/12/22 2024 94th Ave NE UGC Stacia Schroeder 

STATUS SUMMARY 
 

The 2024 94th Ave NE underground conversion project limits were significantly expanded by the Yarrow Point Town Council 
in May 2022 due to funding received from the dissolution of Water District #1. The scope of work now includes: 

• 3800 – 4700 94th Ave NE (2,320 LF) 

• 9200 – 9500 NE 40th Street (800 LF) 

• 9200 – 9400 NE 38th Street (320LF) 

 
The 2020 Town of Yarrow Point Stormwater Management Plan identifies four (4) projects that fall within these new limits: 

• CIP #2 – Replace ~690 LF of 8” pipe with 15” diameter pipe 4400-4700 94th Ave NE 

• CIP #7 – Replace ~420 LF 12” pipe 9200-9400 NE 40th St 

• CIP #10 – Replace ~180 LF 8-12” pipe 9200 9400 NE 38th St 

• CIP #11 – Spot repair 3838 94th Ave NE 

 
As a result, the 2023-2028 CIP now includes this project as: 

• S-3 & U-1 ($110,000 for design in 2023) 

• S-4 & U-2 ($2,000,000 for construction in 2024) 

• T-3 ($500,000 for road restoration in 2024) 

 
The Town executed the design agreement with PSE on June 13, 2022, for an estimated total cost of $25,012.55 (40% 
TYP share $10,005.02).  The following items are also going on behind the scenes: 

• Ongoing coordination with the City of Bellevue Water Utility Department (2022 design/ 2023 construction) 

• First resident notification letter sent June 27th, 2022 

• First round vegetation clearing July 18th and 19th 

• Notification to Comcast, Lumen, PSE IntoLight, and Gray & Osborn of upcoming design project 

 
PROJECT OVERVIEW 

 

TASK % DONE TARGET DUE DATE LEAD NOTES 

Survey 100 March 2021 PACE/ 
Town Engineer 

 

PSE/ Comcast/ Lumen 

City of Bellevue Utilities Dept. 
Preliminary Design 

10 Summer 2022 PSE/Comcast/ 
CenturyLink 
Town Engineer 

 

TYP Stormwater & Landscape 
Design including Bid 
Documents 

0 2023 Town Engineer NOTE: The Town will use 3-Year 
On-Call Engineer Gray & Osborne, 
Inc. for this design. 

Bidding 0 Fall 2023   

Construction 0 2024   
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BUDGET OVERVIEW 

 

CATEGORY BUDGETED EXPENDED ON 
TRACK? 

NOTES 

 Jan. 2021 – Mar. 2021 

PACE Surveying Consultant 

Task Order No. 3 

$28,250 $28,250  Completed 

 Total: $28,250 $28,250   

 May 2022 – June 2022 

Puget Sound Energy 

(Sch. 74 Design Agreement) 

$10,005.02 $0   

 Total: $10,005.02 $0   

      

 Stormwater Design 

UGC Design (2022/ 2023) 

$110,000   CIP S-3: $50,000 Budget 

CIP U-1: $60,000 Budget 

 Jan. 2022 – Jun. 2022 

Town Engineer 

Project Management 

 $2,612.50   

 Summer 2022 – 2023 

Civil Engineering Consultant 

Gray & Osborne, Inc. 

    

 Total: $110,000 $2,612.50   

 Summer 2024 

TBD 

(Stormwater & UGC) 

TBD   CIP S-4: $700,000 Budget 

CIP U-2: $1,300,000 Budget 

 Summer 2024 

Town Engineer 

Project Management 

TBD    

 Summer 2024 

Civil Engineering Consultant 

Gray & Osborne, Inc. 

TBD    

 Total: $2,000,000.00    

 Fall 2024 – 

King County Roads 

$500,000.00   CIP T-3: $500,000 Budget 

 Total: $500,000.00    

      

 
RISK AND ISSUE HISTORY 

 

ISSUE STATUS DATE 

   

 
CONCLUSIONS/NEXT STEPS 
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STAFF REPORT 

DATE: July 12 2022 

· FROM: Clerk-Treasurer Bonnie Ritter

·

·

·

·

·

SUBJECT: Second Quarter 2022 Financial Report

According to RCW 35.33.141, cities/towns are required to report quarterly 

financial information to their legislative bodies.

Following you will find the financial report/budget worksheet for the second 

quarter of 2022.

The interfund transfers that are spelled out in the 2022 budget have been 

accommodated for in the first quarter.

If you have questions, please contact me prior to the meeting so that I can 

get answers for you.

Thank you.
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Park Board Meeting  June 28, 2022 

TOWN OF YARROW POINT 
PARK BOARD REGULAR MEETING MINUTES 
June 28, 2022 
7:00 p.m. 
 
The following is a condensation of the proceedings and is not a verbatim transcript.  
 
CALL TO ORDER: 
 
Park Board Chairman John McGlenn called the meeting to order at 7:00 p.m. 
 
 
IN ATTENDANCE: 
  
 Chairperson:   John McGlenn 
  
 Members:              Doug Waddell – Excused absence 
    Dicker Cahill  
    Carolyn Whittlesey – Excused absence 
    Krista Fleming 
               Robert Afzal  
    Kathy Smith  

 
Guests:  Craig Lewis – JGM Architects 
              Katy Kinney Harris - Mayor 
   Mary Jane Swindley – Resident 
              Jim Bugbee – Resident 
              Darryl Carver – Resident 
   Pamela Carver - Resident 
           

APPEARENCES 
Resident Mary Jane Swindley is concerned about the condition of the cedar trees in 
Sally’s Alley and recommends that a new path in Sally’s Alley to be ADA accessible. 
 
STAFF REPORTS: 
 
REGULAR BUSINESS: 
PB AB 22-08 Refining details for the Sally’ Alley’ Master Plan: Onsite meeting at 
Sally’s Alley 
Craig Lewis from JGM Landscape Architects discussed details of the current Sally’s Alley 
Master Plan. The Park Board discussed the following: 
 

• Keep any benches and tables to a minimum. 
• Keeping Sally’s a passthrough. 
• ADA pathway. 
• Edging between path and gravel driveway. 
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Park Board Meeting                June 28, 2022 

• Current “snag” trees. 
• Retaining and maintaining holly plantings as a tribute to the Town’s history as a 

holly farm. 
• Removal and trimming of laurel and ivy. 
• No tree removal in plan. 
• Relocation of Mutt Mitt stations. 
• Additional native plantings. 
• Driveway accesses.  
• Relocation of historical Sally’s Alley sign. 

 
OTHER REPORTS: 
 
ADJOURNMENT: 
Park Board Chairman John McGlenn adjourned the meeting at 8:00 p.m.  
 
 
APPROVED:         ATTEST: 
 
 
________________________________            __________________________________ 
John McGlenn, Park Board Chairman    Austen Wilcox, Deputy Clerk     
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Council Regular Meeting  June 14, 2022 

TOWN OF YARROW POINT 
COUNCIL REGULAR MEETING MINUTES  
June 14, 2022 
7:00 p.m. 
 
The following is a summary of the proceedings and is not a verbatim transcript.  
 
CALL TO ORDER: 
Mayor Katy Kinney Harris called the meeting to order at 7:00 p.m. 
 
PRESENT: 
 

Mayor:  Mayor Katy Kinney Harris   
   
Councilmembers:      Stephan Lagerholm  

Carl Scandella  
Chuck Porter 
Andy Valaas 
Kathy Smith  
 

Staff: Austen Wilcox – Deputy Clerk 
 Stacia Schroeder – Engineer 
 Steve Wilcox – Building Official 
 Emily Miner – Attorney 
     
Guests: Dawn Hanson – Clyde Hill Police Department 
 Cheryl Pietromonaco 
 Robert Afzal 
 Debbie Prudden 
     

1. APPROVAL OF AGENDA. 
MOTION: Motion by Councilmember Lagerholm seconded by Councilmember Porter to 
approve the amended agenda. 
VOTE: 5 For, 0 Against. Motion carried. 
 
2. STAFF REPORTS:  
A. Police Report 
Lieutenant Dawn Hanson gave a report on May police activity. 

• Traffic accident with school bus hit parked car. 
• Car accidents 
• Death.  
• Motor vehicle prowl. 
• Tickets. 

Stolen vehicle hit from Flock camera in June. 
Lt. Hanson discussed recent active shooter training for police, dispatchers and the fire 
department. 
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Council Regular Meeting  June 14, 2022 

 
 
B. Engineer Report 

• NE 36th St 
Town Engineer Schroeder discussed the 2020 Town of Yarrow Point Stormwater 
Management Plan published last May. The new study incorporated known stormwater pipe 
alignments and sizes into the latest modeling software to identify and prioritize future capital 
improvement projects (CIPs) throughout the Town. A stormwater connection from 92nd Ave 
NE to NE 36th Street was identified as CIP #1. This project diverts flows along 92nd (south 
of NE 36th St) as well as Points Drive NE (east of the round-a-bout) to the storm system in 
NE 36th Street. As part of this project, several pieces of the NE 36th Street stormwater 
infrastructure (ie. catch basins, broken pipes, and cross bores) will be addressed. Our current 
CIP identifies this project as both S-1 ($280,000 for design and construction) and T-1 
($160,000 for full grind and overlay). There is no power, phone, or cable conversion 
associated with this project. Gray & Osborne, the Town’s 3-year On-Call Engineer, is 
currently working on the design. Staff is expecting 90% submittal documents (ie. plans, 
specifications, and an estimate) for review in 2 weeks. Town staff will review the documents 
and assuming minimal comments, we expect the final bid package to go out around July 
18th. We intend to bid the project for ~20 days and, assuming prices come in relatively close 
to budget, construct the project in September – October 2022, with the grind and overlay to 
be done in the summer of 2023 using the King County Roads Interlocal Agreement. 

 
• 94th Ave NE 

The 2024 94th Ave NE underground conversion project limits were significantly expanded 
by the Yarrow Point Town Council in May 2022 due to funding received from the 
dissolution of Water District #1. The scope of work now includes: 
·3800 – 4700 94th Ave NE (2,320 LF) 
· 9200 – 9500 NE 40th Street (800 LF) 
· 9200 – 9400 NE 38th Street (320LF) 
 
The 2020 Town of Yarrow Point Stormwater Management Plan identifies four (4) projects  
that fall within these new limits: 
· CIP #2 – Replace ~690 LF of 8” pipe with 15” diameter pipe 4400-4700 94th Ave NE 
· CIP #7 – Replace ~420 LF 12” pipe 9200-9400 NE 40th St 
· CIP #10 – Replace ~180 LF 8-12” pipe 9200 9400 NE 38th St 
· CIP #11 – Spot repair 3838 94th Ave NE 
 
As a result, the 2023-2028 CIP now includes this project as: 
· S-3 & U-1 ($110,000 for design in 2023) 
· S-4 & U-2 ($2,000,000 for construction in 2024) 
· T-3 ($500,000 for road restoration in 2024) 
 
3. MINUTES 
A. Minutes of May 10, 2022 Regular Meeting 
MOTION: Motion by Councilmember Valaas seconded by Councilmember Scandella to 
approve the May 10, 2022 regular minutes as presented.  
VOTE: 5 For, 0 Against,  
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Council Regular Meeting June 14, 2022 

4. CONSENT CALENDAR:
MOTION: Motion by Councilmember Valaas seconded by Councilmember Porter to approve
the Payment Approval Report dated 6/08/2022 approving payments as shown totaling
$82,787.37, plus payroll, benefits, and tax expenses of $33,946.54 as shown on the attached
payroll & benefits report for a total of $116,733.91.
VOTE: 5 For, 0 Against. Motion carried.

APPEARANCES:  
Cheryl Pietromonaco resident at 3445 92nd Ave NE discussed her hedge complaint and 
requests enforcement of the code.  

REGULAR BUSINESS 

5. AB 22-40: 2023-2028 Capital Improvement Plan / Transportation Improvement Plan
A. Public Hearing
B. Ordinance No. 718 – Ordinance Adopting CIP/TIP for 2023-2028

Mayor Harris opened the public hearing at 7:25 p.m. 

Debbie Prudden resident at 3805 94th Ave NE requested additional information regarding 
underground utilities on 94th and explained the financial hardships the project will cost her. 
Town Engineer Schroeder responded to Ms. Prudden providing details regarding the 
switchover from overhead to underground utilities.  

Mayor Harris closed the public hearing at 7:32 p.m. 

The Town Engineer prepared an annual Capital Improvement Plan (CIP) for public comment 
and Council consideration which includes projected transportation, stormwater, and 
underground conversion projects. This year’s CIP covers the period 2023-2028. 

Council discussed. 

Deputy Clerk Wilcox discussed the results in a poll sent to the town’s resident email contact 
list requesting feedback on streetlights on 94th Ave NE. 

The results from that poll were: 
• 49.3% Prefer to keep the same number of streetlights on 94th Ave NE.
• 37.3% prefer additional lights on 94th Ave NE.
• 13.3% prefer to see less streetlights on 94th Ave NE.

MOTION: Councilmember Porter seconded by Councilmember Valaas moved to adopt 
Ordinance No. 718, an ordinance of the Town of Yarrow Point, Washington adopting a 
Capital Improvement Plan and Transportation Improvement Plan for 2023-2028, and fixing a 
time when a time when shall become effective.   
VOTE: 5 For, 0 Against. Motion carried 
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6. AB 22-41: Construction Parking Discussion 
Building Official Steve Wilcox discussed construction parking that has been an ongoing 
issue for the Town due to the Town’s topography and layout. Currently, construction parking 
is prohibited on Town right-of-way (YPMC 12.30.040). All construction parking is required 
to either be on the project site or located outside of Town limits.  
 
Options discussed: 
 

• Construction parking in ROW. 
• Creation of a parking deposit: Withdraw funds for violations. 
• Proposed costs for a parking deposit/ or should there be a threshold amount Appeal 

process. 
• Usage of stop work orders. 
• Identify exemptions. 

 
7. AB 22-42: ILA Agreement with WSDOT Regarding Lid Maintenance 
Mayor Harris discussed that Washington State Department of Transportation announced that 
it will no longer be maintaining the Lids on the Points area roundabouts and relinquishing the 
responsibility to the local jurisdictions. The purpose of this Agreement is to memorialize the 
agreement between Yarrow Point, Hunts Point, City of Medina and City of Clyde Hill to 
jointly negotiate with WSDOT over the allocation of responsibilities for maintenance of the 
SR 520 facilities. A list of the facilities at issue in the negotiations is attached hereto as 
Exhibit A. 
 
MOTION: Motion by Councilmember Porter seconded by Councilmember Valaas to 
Approve Interlocal Agreement for Yarrow Point, Hunts Point, City of Medina and City of 
Clyde Hill to jointly negotiate with WSDOT over the allocation of responsibilities for 
maintenance of the SR 520 facilities. 
VOTE: 5 For, 0 Against. Motion carried 
 
8. AB 22-43: Appointment of Mayor Pro Tem  
According to RCW 35.27.160, the Mayor shall preside over all meetings of the Council at 
which he or she is present. A Mayor Pro Tem may be chosen by the Council for a specified 
period of time, not to exceed six months, to act as the Mayor in the absence of the Mayor. 
 
MOTION: Motion by Councilmember Valaas seconded by Councilmember Lagerholm to 
move that Councilmember Carl Scandella be appointed to serve as the Mayor Pro Tem for 
the next six months – July 1, 2022 through December 31, 2022.   
VOTE: 5 For, 0 Against. Motion carried. 
 
9. MAYOR AND COUNCIL REPORTS: 
Councilmember Valaas 

• He suggests having the Planning Commission review the town’s 6’ fence height code 
and consider allowing 6.5’ fence height.  

• Public Works Coordinator gets requests to maintain the ROW between the home and 
street. He suggests reminding residents of this in the next newsletter.  
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Mayor: 
• Topic for Planning Commission for vacant lots/maintenance.
• Fourth of July event is coming up, refer to fliers for details.
• Sport court is expected to be completed by end of July.
• Update on sewer leak in Wetherill Nature Preserve.
• Sally’s Alley Bench installed.
• Thanked town staff for the work preparing for Public Works Coordinator Istvan

Lovas’ 25th year work anniversary celebration.

10. ADJOURNMENT:
MOTION: Motion by Councilmember Scandella seconded by Councilmember Valaas to
adjourn the meeting at 8:20 p.m.
VOTE: 5 For, 0 Against. Motion carried.

APPROVED: ATTEST: 

___________________________ ___________________________ 
Katy Kinney Harris, Mayor              Bonnie Ritter, Clerk-Treasurer 
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Business of The Town Council Consent Calendar  
Town of Yarrow Point, WA July 12, 2022 
 
 
Consent Calendar  Proposed Council Action: 

Approve Consent Calendar  
 
Presented by:  Clerk-Treasurer 
 
Exhibits:  Consent Calendar Items 
 
Summary: 
 
The Consent Calendar consists of items considered routine for which a staff 
recommendation has been prepared, and for which Council discussion is not required. A 
council member may request that an item be removed from the Consent Calendar and 
placed under Regular Business for discussion. Items on the Consent Calendar are voted 
upon as a block and approved with one vote. 
 
The following document are included in this section: 
 

• Payment Approval and Payroll Reports 
 

 
Recommended Action: 
 
Approve the Payment Approval Report dated 07/06/2022 approving payments as shown 
totaling $189,787.36, plus payroll, benefits, and tax expenses of $32,523.30 as shown on 
the attached payroll & benefits report for a total of $222,310.66. 
 
 
 
  
 

 
 
 













Town of Yarrow Point Payroll, Tax, and Benefits Report  Page:     1

Report Dates: 6/1/2022-6/30/2022 Jul 05, 2022  05:15PM

Report Criteria:

Computed checks included

Manual checks included

Supplemental checks included

Termination checks included

Transmittal checks included

Void checks included

Pay Period Journal Check Check Payee

Date Code Issue Date Number Payee ID Description GL Account Amount

06/30/2022 CDPT 06/24/2022 620201 Association of Washington Cities 9 Health and Dental Insurance  Insu 001-2200000 902.40-

06/30/2022 CDPT 06/24/2022 620201 Association of Washington Cities 9 Health and Dental Insurance  Hea 001-2200000 2,503.50-

06/30/2022 CDPT 06/24/2022 620201 Association of Washington Cities 9 Health and Dental Insurance  Den 001-2200000 167.64-

06/30/2022 CDPT 06/24/2022 620201 Association of Washington Cities 9 Health and Dental Insurance  Visi 001-2200000 36.06-

06/30/2022 CDPT 06/24/2022 620202 DEPT OF RETIREMENT SYSTE 1 State Retirement  PERS II  Pay P 001-2200000 1,409.28-

06/30/2022 CDPT 06/24/2022 620202 DEPT OF RETIREMENT SYSTE 1 State Retirement  PERS II  Pay P 001-2200000 2,271.25-

06/30/2022 CDPT 06/24/2022 620203 Federal Tax 2 941 Taxes  Social Security  Pay P 001-2200000 1,559.83-

06/30/2022 CDPT 06/24/2022 620203 Federal Tax 2 941 Taxes  Social Security  Pay P 001-2200000 1,559.83-

06/30/2022 CDPT 06/24/2022 620203 Federal Tax 2 941 Taxes  Medicare  Pay Period:  001-2200000 364.80-

06/30/2022 CDPT 06/24/2022 620203 Federal Tax 2 941 Taxes  Medicare  Pay Period:  001-2200000 364.80-

06/30/2022 CDPT 06/24/2022 620203 Federal Tax 2 941 Taxes  Federal Withholding T 001-2200000 3,544.03-

06/30/2022 PC 06/24/2022 1231163 Lovas, Istvan 9002 999-1010110 4,826.88-

06/30/2022 PC 06/24/2022 1231163 Wilcox, Austen 9037 999-1010110 4,598.40-

06/30/2022 PC 06/24/2022 1231163 Ritter, Bonnie 9041 999-1010110 6,384.16-

06/30/2022 PC 06/24/2022 1231164 Harris, Kathryn K 9047 999-1010110 1,568.72-

06/30/2022 CDPT 06/24/2022 8232023 EMPLOYMENT SECURITY DEPT 5 Quarterly Employment Security P 001-2200000 48.20-

06/30/2022 CDPT 06/24/2022 8232023 EMPLOYMENT SECURITY DEPT 5 Quarterly Employment Security P 001-2200000 .01-

06/30/2022 CDPT 06/24/2022 8232023 DEPT OF LABOR & INDUSTRY 6 Quarterly L & I  Workers Compens 001-2200000 268.88-

06/30/2022 CDPT 06/24/2022 8232023 DEPT OF LABOR & INDUSTRY 6 Quarterly L & I 001-2200000 .01-

06/30/2022 CDPT 06/24/2022 8232023 EMPLOYMENT SECURITY DEPT 8 Quarterly WA FMLA  WA Paid Fa 001-2200000 144.62-

          Grand Totals:  20 32,523.30-



Business of The Town Council Agenda Bill 22-44 
July 12, 2022 Town of Yarrow Point, WA 

Sport court resurfacing discussion Proposed Council Action: 
For discussion 

Presented by: Mayor Katy Kinney Harris 

Exhibits: None. 

Summary: 
Due to resident input, we are canceling the tile order. We are currently getting quotes to redo 
the entire court and fix the drainage issues in order to prevent the peeling condition of the 
surface. 

Recommended Action: 
For discussion. 
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Business of The Town Council Agenda Bill 22-45 
July 12, 2022 Town of Yarrow Point, WA 

Council meeting commencement time 
change proposal 

Proposed Council Action: 
For approval 

Presented by: Mayor Katy Kinney Harris 

Exhibits: Ordinance No. 719 

Summary: 
A proposal to amend TYPMC 2.04.010 Town Council Meetings – Time and place for regular 
Council meeting commencement of 7:00 p.m. to 4:00 p.m. 

Recommended Action: 
Approve Ordinance No. 719, AN ORDINANCE OF THE TOWN OF YARROW POINT, 
WASHINGTON AMENDING CHAPTER 2.04.10 TOWN COUNCIL MEETINGS – TIME AND 
PLACE, OF THE YARROW POINT MUNICICPAL CODE, TO COMMENCE REGULAR 
COUNCIL MEETINGS AT 4:00PM. 
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ORD. 719  AMENDING COUNCIL MEETING COMMENCEMENT 

TOWN OF YARROW POINT 

ORDINANCE NO. 719 

AN ORDINANCE OF THE TOWN OF YARROW POINT, WASHINGTON 
AMENDING CHAPTER 2.04 TOWN COUNCIL, OF THE YARROW POINT 

MUNICICPAL CODE 

BE IT ORDAINED BY THE COUNCIL OF THE TOWN OF YARROW POINT, 
WASHINGTON AS FOLLOWS: 

Section 1.  That Section 2.04.010 Meetings – Time and place, is amended as follows: 

The Council of the Town of Yarrow Point shall hold regular meetings commencing at 7:00 4:00 
p.m. every second Tuesday of the month at the Yarrow Point Town Hall, 4030 95th Avenue NE,
Yarrow Point, Washington.

Section 2. Effective Date: 

This ordinance shall be in full force and effect 5 days upon its passage and publication as 
provided by law. 

Passed and approved by the Council of the Town of Yarrow Point at a regularly scheduled 
meeting this ___day of _____, 2022. 

_________________________________ 
Katy K Harris, Mayor 

_________________________________ 
ATTEST: Bonnie Ritter, Clerk-Treasurer 
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Business of The Town Council Agenda Bill 22-46 
July 12, 2022 Town of Yarrow Point, WA 

 

Approve general contract terms for new 
Town Planner SBN Planning LLC 

Proposed Council Action: 
For approval 

 

Presented by: Mayor Katy Kinney Harris 

Exhibits: • May 20, 2022 Town Planner RFP.  
• May 25, 2022 Response by SBN Planning, LLC.  
• Template Town Planner Contract.  

 
 
 

Summary: 
The Town issued a Request for Proposals (RFP) on May 20, 2022 to fill the vacant Town 
Planner position created by Mona Green’s recent retirement.  One response to the RFP was 
received, from SBN Planning LLC (SBN).  Based on that information, discussions and an 
interview with SBN’s principal, Aleksandr Romanenko, Mayor Harris determined that SBN is 
qualified to perform the Town Planner function as required by the Town.  In addition, SBN’s 
hourly rate will be $155 (less than the rate paid to Ms. Green at the time of her retirement).   
The contract for SBN’s services is being prepared by Town Attorney Scott Missall.  The 
current draft of that contract is attached and reflects the Town’s proposed terms, which are 
consistent with town planner contracts currently in use by several municipalities.  Final terms 
will be determined by the Mayor after discussions with SBN, and Town Attorney Missall will 
prepare a final contract for signature.     
Because of the desire to engage SBN prior to Council’s summer hiatus, the Mayor requests 
that the Town Council approve the general terms of the pending contract and authorize her to 
conclude the contact discussions with SBN as she determines to be in the Town’s best 
interests.    
A potential conflict issue has been identified—Assistant Town Attorney Emily Miner is married 
to Aleksander Romanenko.  For that reason, Ms. Miner has been screened from participating 
in the Town’s actions and evaluations regarding SBN, and from participating in Town Attorney 
Missall’s work with the Mayor and Town Staff on those same issues.  After internal evaluation 
at OMW and discussion with the Mayor, it has been determined that there is no actual conflict 
under the Washington State Rules of Professional Conduct for attorneys, nor under the public 
ethics rules set forth in the Revised Code of Washington, for Ms. Miner to perform legal 
services to the Town, including to SBN, on a going forward basis.   

Recommended Action: 
Council motion to approve the general terms of the contract with SBN Planning LLC as 
attached and authorize the Mayor to complete negotiation thereof as she determines to be in 
the Town’s best interests.     
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TOWN OF YARROW POINT REQUEST FOR PROPOSAL 

FOR  

TOWN PLANNER 

 

Deadline for Submittal: June 17, 2022 

 

1. Purpose of Request 

The Town of Yarrow Point is requesting proposals from qualified consultants for the purpose of 

serving as Town Planner. The Town Planner shall serve all Town planning functions including: 

comprehensive planning, neighborhood planning, environmental/natural resources planning, 

zoning, code development and land use permit processing for shoreline, zoning, subdivision, 

environmental and other discretionary land use permits. 

2. Timeline 

The following schedule is an estimated timetable for selecting a consultant:  

Issue Request for Proposal: May 20, 2022 

Deadline to Submit Proposals: June 17, 2022 

Review proposals and select finalists: June 17-June 29, 2022 

Interview finalists: June 29-July 11, 2022 

Council Approval: July 12, 2022 

3. Background 

The Town of Yarrow Point is located on the eastern shore of Lake Washington. The Town is 

entirely single-family residential, with approximately 1,200 residents across 224.31 acres. Parks, 

trails, and road end beaches complement the residential community. 

4. Qualifications 

Consultant must have a Master’s Degree in Urban Planning with AICP certification preferred. 

Consultant should have at least three (3) years’ experience working with a municipal planning 

agency. Previous work with a small municipality within Washington State preferred.  

The person in this position is expected to exercise a high degree of sound independent judgment 

and be able to work within established guidelines with little or no direct supervision. The person 

must have ability to explain standards and represent the Town’s policies in an effective manner and 

the ability to read and interpret plans and specifications and ability to draw on standard knowledge 

and experience. 

5. Job Duties 

The Town anticipates the Town Planner will be involved in the following work:  

A. Work with the Town Mayor and other officials to craft policy and work towards resolution of 

Town-wide issues.  

B. Attend monthly Town Council and Planning Commission meetings. 
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C. Approximately thirty hours per month of professional services are anticipated.   

D. Stay up to date on rules and regulations that pertain to planning in Yarrow Point. Coordinate 

with neighboring jurisdictions, appropriate King County departments, Washington State 

Department of Ecology, Washington State Department of Commerce, Washington State 

Department of Natural Resources, and Washington State Department of Fish & Wildlife as 

necessary. 

E. Provide preliminary advice regarding regulations and Town processes, via phone, e-mail, 

videoconferencing, or in person to realtors, architects, property owners, Town staff. 

F. Review applications, coordinate comments with Town staff, attend meetings, and advise 

applicants throughout process of land use/zoning/environmental issues. 

G. Review construction and site development plans for compliance with Town Zoning Code, 

SEPA, and shoreline regulations.  

H. Communicate and coordinate with Town staff and consultants including the Building Official, 

Town Attorney, Town Engineer, Town Arborist, and Town Deputy Clerk. 

I. Review proposals to determine if SEPA determination required. Analyze and issue DNS, DNS-

M, and DS. Prepare Notice of Application for circulation to state, federal, and tribal agencies. 

Post findings on Department of Ecology website through the Secure Access Washington portal.  

J. Review proposals to determine compliance with Town’s Shoreline Master Program. Determine 

whether project qualifies for Shoreline Exemption or Shoreline Substantial Development 

Permit. Prepare Notice of Application for circulation to state, federal, and tribal agencies 

K. Prepare public notices. Review and respond to public comments from citizens, and other 

interested parties including federal/state/tribal agencies. 

L. Prepare Staff Report for Hearing Examiner decisions and appeals. Present testimony at Public 

Hearings and appeals 

M. Update Town Code, Comprehensive Plan and Shoreline Master Program as necessary, or as 

required under Washington State Administrative Code. The next Comprehensive Plan Update 

is due by June 30, 2024.  

6. Content of Proposal 

Proposals must include written responses to all requirements listed in this section, in the order of the 

items listed below. Any additional information that the consultant considers relevant, but does not 

apply to the categories listed, should be added after the items listed below. 

A. Cover Letter: Provide a brief overview of you and/or your firm and your approach to providing 

services.  

B. Scope of Services: Outline the services that your firm proposes to provide to the Town of Yarrow 

Point, addressing the work components identified in the job duties stated in Section V. 

C. Team Experience: Provide names and background for all professional members of the 

consultant’s team. Identify the person who will serve as Town Planner. Identify hourly rates for 

all professional members who the Consultant may assign to this project. 

D. Relevant Experience: Provide details of experience and past performance of the firm and team 
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members on comparable work for municipal or other government entities. 

E. References: Provide the name, title, and telephone number of three references for which similar 

services have been provided. 

7. Selection Criteria 

The following will be used in the selection of a consultant given in no order of priority or weight: 

• Responsiveness of the written proposal to the purpose and scope of service 

• Ability and history of successfully completing contracts of this type, meeting projected deadlines 

and experience in similar work 

8. Terms and Conditions 

A. The Town reserves the right to change the intended timeline or issue amendments to the RFP at 

any time. The Town reserves the right to cancel or reissue the RFP at any time. 

B. The Town reserves the right to reject any or all proposals and to waive minor irregularities in any 

proposal. 

C. The Town reserves the right to request clarification of information submitted and to request 

additional information from any proposer relevant to the proposal. 

D. The Town shall not be responsible for any costs incurred by the person or firm in preparing, 

submitting, or presenting its response to the RFP. 

E. All submittals will become the property of the Town and will become public documents subject to 

public disclosure with limited exceptions. The Washington State Public Disclosure Act (RCW 

42.17) requires public agencies in Washington to promptly make public records available for 

inspection and copying unless they fall within the specified exemptions contained in the act or is 

otherwise privileged. Qualifications submitted under the RFP process shall be considered public 

documents and with limited exceptions submittals that are recommended for contract award will 

be available for inspection and copying by the public. 

F. This RFP does not obligate the Town to accept or contract for any express or implied services.  

G. The Town reserves the right to negotiate regarding the terms and compensation for any proposal.  

9. Submission 

A. All proposals should be sent to:  

Town of Yarrow Point Clerk-Treasurer 

4030 – 95th Ave NE 

Yarrow Point, WA 98004 

Clerk-Treasurer@yarrowpointwa.gov 

B. Proposals may be mailed or hand delivered to the above address. 

C. All proposals must be received by June 17, 2022 to be considered.  Please submit three copies 

of your proposal, as well as one e-mailed copy. Faxed or telephone proposals will not be 

accepted. 

D. Address any questions related to the RFP to Austen Wilcox, Deputy Clerk, 

depclerk@yarrowpointwa.gov
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Letter of Submission

May 25, 2022
Town of Yarrow Point
Attn: Bonnie Ritter, Town Clerk - Treasurer
Clerk-Treasurer@yarrowpointwa.gov
Re: Yarrow Point Town Planner

To Whom It May Concern:

It is our pleasure to provide this proposal consisting of this statement of qualifications and related enclosures
on behalf of SBN Planning L.L.C. (“SBN”) to the Town of Yarrow Point (“Town”). Given our experience, we
believe that the Town of Yarrow Point is ideal for engaging our skill sets to address the Town’s need for
current planning, long range planning, inter-jurisdictional coordination, and meeting facilitation.
SBN is an agile, data-driven, and community-oriented planning firm formed to bridge the gap between the
social, built, and natural environments. We believe that our approach allows us to be nimble and explore
innovative interdisciplinary solutions for planning problems. As a results-driven firm able to steward a project
from formation to implementation, SBN is prepared to be flexible and responsive to community and
department needs at various levels.

SBN Planning consists of partners Aleksandr Romanenko, James Eager, and Dre Avila, who would be directly
involved in providing services to the Town and its community. Our team has experience with a range of
research and technical planning tools to address the contemporary challenges that communities face. Each
partner brings extensive individual expertise in their respective specializations, including Aleksandr
Romanenko, who would serve as Yarrow Point’s Town Planner. In addition to our own experience, we have
recently met with Mona Green, who agreed to serve in an advisory capacity. We are keen to leverage her help
with the transition and continuity with her depth of expertise and institutional knowledge.

Aleksandr Romanenko has a strong contextual understanding of the area and its residents through his past
experience working with community members in Hunts Point and Medina. As an architectural designer and
project manager, Aleksandr interacted with Mona Green, Steve Wilcox, and Stacia Schroeder in their
professional capacities. All partners at SBN Planning bring an in-depth knowledge of current planning, GIS,
and data analysis practices and have experience in public outreach, public sector research, and graphic data
presentation for councils and committees. Our team is well-versed in using various remote collaboration and
engagement tools to facilitate keeping projects on track while adhering to ever-changing public health policies.

As the enclosed proposal demonstrates in greater detail, SBN will provide the Town with exceptional,
cost-effective services encompassing the full scope of work in order to best address the Town’s planning and
community development needs.

Thank you for your consideration and the opportunity to submit our proposal to serve the Town of Yarrow
Point. We look forward to hearing from you, and please do not hesitate to reach out with further questions.

Regards,

SBN Planning L.L.C | 206.451.7310
Aleksandr Romanenko | A.Romanenko@SBNPlanning.com
James Eager | J.Eager@SBNPlanning.com
Dre Avila | D.Avila@SBNPlanning.com
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Scope of Services

We have included a brief narrative response that describes our services as they relate to items A
through M in the RFP. As always, we will endeavor to be adaptable and nimble to address changes or
additional needs as they arise.

Meetings, Facilitation, and Interjurisdictional Coordination

Our team of coordinated consultants led by Aleksandr Romanenko would provide the necessary
facilitation of planning commission meetings, engage with and present to Council, and work with
staff, elected officials, and other town consultants to accomplish the various planning needs of the
community. When apposite, we would provide inter-jurisdictional coordination to facilitate succinct
and favorable planning outcomes for the Town.

While Aleksandr will function as the point of contact and primary town planner, the SBN team will
provide additional depth of service and capacity as needed to accomplish the town’s goals and
projects. Aleksandr is professionally acquainted with previous Town Planner Mona Green, Building
Official Steve Wilcox, and Town Engineer Stacia Schroeder. Building on these existing connections
will significantly support the firm’s ability to navigate a swift and effective transition of planning
duties.

The nimble nature of SBN Planning allows our team to quickly provide necessary reports, give
feedback to staff or requesting parties, prepare notices, and remain current on Local, County, State,
and Federal rules and regulations which pertain to Yarrow Point. Our team is also discerning and
understands when engaging staff, officials, and other consultants is pertinent. We can apprise
appropriate parties to accomplish the best possible resolutions for the community.

Having a team of three planners allows for complete continuity of service if any complex scheduling
or force majeure circumstances arise during our tenure as the planners for the Town. Our team’s
capacity also allows us to provide long range planning services or address increases in project volume,
both of which may require more capacity than one individual planner can provide.

Current Planning / Permit & Development Services

With a decade of experience interpreting code in a range of Washington jurisdictions from a
development perspective, and with both the education and experience as a planner, Aleksandr can
answer questions from staff and officials while efficiently addressing questions and concerns from
built environment professionals.
A decade of experience interpreting code in a range of Washington jurisdictions from a development
perspective highlights Aleksandr’s technical knowledge and expertise in the region. Coupled with his
education at the University of Washington, Aleksandr has developed a proficient understanding of
planning concepts and applications. This understanding supports his ability to answer questions from
staff and officials while efficiently addressing questions and concerns from built environment
professionals. His expertise in high-end architectural client relations also makes him adept at
interfacing directly with the discerning and engaged residents of Yarrow Point on the full spectrum of
planning-related issues.
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SBN Planning has the capacity to take on the Town’s plan review process for the full range of
projects, attend meetings/hearings, and facilitate all necessary compliance relating to the spectrum of
pertinent rules and regulations. Our goal is to ensure that the Town and its residents are in compliance
with all applicable rules and regulations while also accomplishing their individual and community
objectives. This holistic view is a result of our solution-oriented approach to planning.

Long Range Planning Services

The foundation of our work is developing sustainable, dynamic, and resilient planning solutions for
clients while maintaining a focus on equity and long-term outcomes. In Yarrow Point, we will strive to
meet the needs of current and future residents as we review proposals and update existing plans. As
part of our preparation, we are studying all existing long range planning documents and development
code in Yarrow Point to develop fluency as soon as possible. This fluency will facilitate our ability to
engage within the context of the Town and will support the efficacy of our long range planning from
day one. Our working relationship with Mona Green will also serve as an asset to the town as we learn
the intricacies and context of the community. This type of supported experiential learning will
significantly benefit our ability to co-create mutually beneficial long range plans with the community.

Long range planning project scopes often require additional hours and resources to complete. While
most work will fit within the anticipated thirty hours of professional services per month, the periodic
nature of plan updates and other long range planning projects will at times necessitate an increase to
this baseline amount of time spent. Our team will collaborate with the mayor, council, and staff to
establish clear work plans, budgets, and goals. This process may involve the procurement of additional
funding so that the projects may be completed in a timely fashion and so that the final work product
can meet or exceed community expectations.

Our experience and education support our ability to review proposals and make determinations
efficiently and accurately related to SEPA determinations and SMP compliance. Aleksandr’s personal
experience has included submissions of SEPA documentation as part of a code update in Sultan and a
project in Bellingham developing a shoreline vulnerability assessment to inform the SMP update
process. These experiences highlight familiarity with the process and our firm’s ability to review,
understand, and submit compliance documentation to the relevant authorities in different contexts.

In order to develop a Comprehensive Plan which reflects the will of the Town and its community,
SBN will implement a robust and dynamic approach to public participation. This work will start
almost immediately to secure high-quality feedback and data to inform the 2024 Comp Plan update.
As a firm, we are closely familiar with Washington state’s requirements and recommendations for
comprehensive plans and are committed to fulfilling these as they relate to the Town’s vision.
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The SBN Team

Aleksandr Romanenko
Title: Partner
Location: Seattle, WA

Education:
University of Washington College of Built Environments
Master of Urban Planning: Community and Regional Planning: Hazard
Mitigation and Population Displacement
2019 – 2021

Activities and Societies:
Faculty Liaison - Planning Student Association (PSA)
Hazard Mitigation and Scenario planning

Work Experience:
Aleksandr Romanenko would serve as the primary town planner. His professional focus is on Long Range,
Land Use, and Adaptive Planning with experience in both private and public sector built environments work.
His work has involved a decade of managing a range of contractors, tradespeople, and developers in his
previous roles as a project manager and architectural designer at a Seattle-based design build firm. Aleksandr’s
experience also includes the permitting, review, and feasibility assessment of projects ranging from
single-family homes in communities including Hunts Point and Seattle, to multi-family mixed use
development in King County and Everett. Their planning practice is centered around addressing challenges
through collaborative, sustainable, and innovative community-centric adaptive planning strategies. While
completing his Master's degree Aleksandr was part of a team which focused on public engagement and
demographic analysis to inform an update to the City of Sultan’s 2020 PROS plan. Aleksandr also created a
sea level rise vulnerability assessment framework which the City of Bellingham is implementing. Whatcom
county also used this framework to successfully procure a $100,000 department of Ecology SMP grant to
update their Shoreline Master Program/Plan.

Professional Organizations:
American Planning Association; National Hazard Mitigation Association; Northwest Regional Floodplain
Management Association; Association of State Floodplain Managers.

Technical Proficiency:
2D and 3D drafting-design, BlueBeam, Adobe Suite for graphic design and layout, GIS in ArcGIS, Basic
Programming and analysis in R, Microsoft Office and Google Suite, DropBox,  Zoom, and Microsoft Teams.
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James Eager
Title: Partner
Location: Seattle, WA

Education:
University of Washington College of Built Environments
Master of Urban Planning: Urban Analytics and Data Science
2019 – 2021

Activities and Societies:
Student Representative to State/National American Planning Association
(APA) Chapters.

Work Experience:
James Eager would provide planning and GIS support to Aleksandr as needed and serve as the interim town
planner during periods when Aleksandr is unavailable. Drawing on experience working for regional land
trusts, non-profits, and city governments, James applies data visualization and statistical methods to improve
clients’ understanding of their communities' trends, concerns, and opportunities. His focus for small
governments and organizations is finding ways to increase public participation, engagement, and
understanding using interactive data tools.  James has developed adaptive GIS and data solutions for
conservation, transportation, and social topics for organizations like the Berkshire Natural Resources Council
(MA), Seattle Department of Transportation, and the Pipeline Safety Trust.

Professional Organizations:
American Planning Association;  American Association of Geographers; American Geographical Society;
Data Visualization Society

Volunteer and NGO Organizations:
Seattle Neighborhood Greenway

Technical Proficiency:
Programming in R & Python; GIS in ArcGIS & QGIS; Interactive Visualizations and Dashboards in Mapbox,
CARTO, R Shiny & Tableau; Design in Adobe CS; Plan Review in Bluebeam; Collaborative Work in
Microsoft Office, Dropbox, Google Suite, Zoom, and Microsoft Teams.
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Dre Avila
Title: Partner
Location: Seattle, WA

Education:
University of Washington College of Built Environments
Master of Urban Planning Candidate: Urban Design Specialization
2019 – 2022

Activities and Societies:
Co-President - Planning Student Association (PSA)

Work Experience:
Dre Avila will provide additional capacity support for long range planning projects such as the upcoming
comprehensive and shoreline master plan updates. Through a design-informed planning practice, Dre utilizes
community-based solutions, multi-jurisdictional problem solving, and placemaking to create engaging
planning processes. Dre’s experience in community organizing, GIS, design, and creative problem-solving
rooted in an understanding of code implementation has been utilized on projects with the Port of Seattle,
Seattle Parks Foundation, Friends of the Waterfront Seattle, and Georgetown Open Space Steering Committee.

Professional Organizations:
American Planning Association

Volunteer and NGO Organizations:
King County Conservation Futures Advisory Committee
Port Community Action Team (PCAT), Duwamish Valley Community Representative
Camp Emerald, Fundraising Chair

Technical Proficiency:
2D and 3D Site design, Adobe Suite for graphic design and layout, GIS in ArcGIS, Basic Programming and
analysis in R, Microsoft Office and Google Suite, Zoom, and Microsoft Teams.
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Relevant Experience

As a recently formed Planning services firm, the current clients and work products are under contract with the
individual members of the firm and are transitioning over as the firm ramps up operations. The references and
experience listed below reflect the combined efforts of the current members in their previous and current
individual experiences.

City of Sultan:

Parks Recreation and Open Space Plan Update; Public Engagement and Capital Improvement
Research, Written Policy Review

Involved members: Aleksandr Romanenko, James Eager

Description:

As part of the regular update process for the Parks Recreation and Open Space Plan (PROS), the City
of Sultan partnered with the University of Washington Department of Urban Planning and Livable
City Year. Two of our Partners worked on this project as part of a 12 person team. This project
involved analyzing data, organizing public outreach, and coordinating a large work group in a remote
work environment. As work shifted online, one of the Partners developed an interactive web map for
residents to plot their favorite hikes and walks, while the other coordinated public meetings and
engagement with the community and city officials via Zoom. Our partners worked directly with the
planning director, mayor, and other public officials to update the PROS plan.

Cost: Graduate School Studio: $50,000 Contract with City

Date Completed: November 2020

References:

Andy Galuska
City of Sultan | Community Development Director
360.793.1311 | andy.galuska@ci.sultan.wa.us

Will Ibershof
City of Sultan | City Administrator
360.793.1149 | will.ibershof@ci.sultan.wa.us
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City of Bellingham:

Sea Level Rise Vulnerability Assessment Framework For Bellingham’s Shoreline Master
Program; associated checklist development, research, interviews, and presentations to COB staff
and council

Involved members: Aleksandr Romanenko

Description:

This project is focused on creating a Sea Level Rise (SLR) Vulnerability Assessment (VA) Framework
to inform the Bellingham Shoreline Master Program update. The project has received guidance from
Bellingham staff, The Port of Bellingham, USGS, the Department of Ecology and faculty from the
University of Washington Masters Urban Planning program. This process has helped make sure that
staff will be ready to move forward from a cohesive starting point once the project is complete.

This Sea level rise Vulnerability Assessment Framework is unique in that it aims to inform the
Shoreline Master program and is the first of its kind. The framework will act as a guide for staff to do
a vulnerability assessment for sea-level rise as part of the periodic updates for the shoreline master
program. This will inform the analysis needed to adequately identify alternatives and incorporate
appropriate management measures into shoreline master programs. Beyond shoreline master
programs, the VA may help inform stormwater planning, hazard mitigation planning, adaptive
planning, and other long-range planning and policy.

The VA framework is in the process of being implemented by the city of Bellingham, is being used by
Whatcom county for their assessment and grant proposal, and some elements are being adopted for
use in the Port of Bellingham's VA process as well.As part of the SLR VA framework, a checklist was
created which can be used by staff in various jurisdictions as a starting place for conducting their own
VA. Planning for sea level rise needs to become a priority for shoreline communities throughout
Washington as part of their shoreline master programs. The intention of this framework is that
widespread adoption of planning for SLR is more achievable in the state of Washington.

Cost: Graduate School Masters Thesis: No monetary exchange

Date Completed: June 2021

References:

Steven Sundine
City of Bellingham | Senior Planner
360.778.8359 | ssundin@cob.org

Clair Fogelsong
City of Bellingham | Environmental Resources Manager
360.778.7965 | cfogelsong@cob.org
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Sound Transit:

Interjurisdictional Transit Data Analysis of Intermodal Transfers to Light Rail Using ORCA
smartcard data to estimate transfer barriers in the Puget Sound Region.

Involved members: James Eager

Description: This project applied ORCA Smartcard data to model the observed behaviors of
bus-to-rail transfers in the Greater Seattle Area. With support from the Washington Transportation
Research Center and Sound Transit, this project studied Link Light Rail riders’ preceding transfers in
the Greater Seattle Area. Using the density of data offered by smartcards with a generalized linear
modeling approach, this project examined which barriers create the most inconvenient transfers. The
study also sought to elicit equity implications by examining the types of card used (e.g., Low-Income,
Youth) by riders at each station and preceding line. This process was facilitated by cleaning and
organizing data in python for modeling in R. Focusing on how riders connect to the Link Light Rail
network and how the station area can impact these transfers helped inform station and station area
planning processes in order to optimize for convenient and equitable transfers. This research project
was selected by the Transportation Research Board for presentation at their 2022 Annual Conference
in Washington D.C.

Cost: Graduate School Masters Thesis: No monetary exchange

Date Completed: June 2021, On Schedule

References:

Alex Krieg
Sound Transit | Deputy Director, Planning & Integration
206-398-5000 | Alex.Krieg@soundtransit.org
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City of Seattle & Port of Seattle:

Gateway Park North, On behalf of the client Georgetown Open Space Steering Committee
Multi-jurisdictional agency landowners: Seattle Department of Transportation,
Seattle Parks and Recreation, Port of Seattle

Involved members: Dre Avila

Description:

The South Seattle neighborhood of Georgetown has over 5 miles of shoreline along the Duwamish
River, with only 150 ft. available for public access located entirely in Gateway Park North. The
Duwamish Valley community has been organizing to renovate the park for over 40 years, with greater
success throughout the past five years in obtaining government and community financial support. The
complex project contains land owned by the Seattle Department of Transportation (SDOT), Port of
Seattle, Seattle Parks and Recreation (SPR), and features a decommissioned pump house recently
designated as a historic landmark.

SBN Planning is currently transitioning the $50,000 grant administration and project coordination
from a community consulting client of Dre Avila’s into the firm’s portfolio. The 2022 budget for the
City of Seattle contains $1.75 million dollars allocated to SDOT for this project, with SBN
maintaining their role in representing Georgetown Open Space Steering Committee’s interests.
Additionally, SBN will continue to coordinate multi-jurisdictional meetings to determine an order of
operations and manage community relationships.

Cost: $50,000 Neighborhood Matching Fund grant in 2021, a $1.75 million investment from
City of Seattle for 2022

Date Completed: Ongoing

References:
Andrew Schiffer
Georgetown Open Space Steering Committee | Gateway Park North Project Lead
413.219.3013 | bricktree66@gmail.com

Danielle Butsick
Port of Seattle | Sr. Environmental Management Specialist
206.787.3978 | Butsick.D@portseattle.org

Shauna Walgren
Seattle Department of Transportation | Neighborhood Traffic Operations
206.947.1338 | Shauna.Walgren@seattle.gov

109

mailto:Shauna.Walgren@seattle.gov


SBN Planning Rates

SBN Planning rates are the same for all firm partners. No other staff or advisors will be utilized without prior
written approval. It is our understanding that the below rates table would cover the scope of services requested
by the town. SBN can provide additional details for other services upon request.

SBN Planning 2022 Rates Table
Service Hourly Rates

General Planning Services

$155GIS, Mapping, and Site Plans

Plan Review and Documentation

Meeting Coordination, Presentations, and Presenting

REIMBURSABLE Expenses Rates

Outside Services (Sub-Consultants and Advisors) cost + 15%

Color Plotting (24" x 36") $15 per Page

Plotting Black and White (24" x 36") $2 Per Page

Color (11 • x 17"} $2 Per Page

PDF File Conversion $100/h minimum 1/2 hour

Driving to/from Meetings or Sites $100/h
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TOWN OF YARROW POINT 

AGREEMENT FOR CONSULTANT 

SERVICES BETWEEN TOWN OF YARROW 
POINT  

AND SBN PLANNING LLC  

1. Parties

1.1 This Agreement for Consultant Services (Agreement) is entered into by and

between the Town of Yarrow Point, a Washington municipal corporation (hereinafter

Town), and SBN Planning LLC, (hereinafter Consultant).  The Town and Consultant are

each a Party and may be collectively referred to as the Parties.

2. Recitals

2.1 The Town desires to contract with the Consultant for ___________________

services as further described in Exhibit A (Project).  Consultant desires to perform the

services required by the Town for the Project in accordance with the terms and conditions

of this Agreement.

2.2 The Consultant represents that it is qualified and available to perform such services

for the Town.

THEREFORE, IN CONSIDERATION of the mutual benefits of such performance 

and in consideration of the terms and conditions specified below, the Parties agree as 

follows: 

3. Scope of Services

3.1 The Consultant shall furnish all personnel, labor, materials, and supplies necessary

to perform the Scope of Services attached and incorporated as Exhibit A (Services).  The

Consultant shall exercise the degree of care skill and diligence normally employed by

professional consultants engaged in the same profession and performing the same or

similar Services at the time such Services are performed.  All Services shall meet the

approval of the Town Mayor and Town Council, as appropriate.

3.2 The Town shall review performance, reports and other submittals or work identified

in Exhibit A and may require such modifications as it deems appropriate to bring the

Services into compliance with this Agreement.

4. Term

4.1 The term of this Agreement shall commence on the Effective Date and shall remain

in effect for ___________ from the Effective Date, unless otherwise terminated pursuant
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to this Agreement. 

5. Post-termination Obligations

5.1 Upon any expiration or termination of this Agreement, except as otherwise 

provided in this Agreement: 

5.1.1 The Consultant shall provide to the Town all the Work Product as defined 

in Section 8 in a file format acceptable to the Town that is capable of transiting the  

Work Product onto the Town’s or a new vendor’s system.  

5.1.2 The Consultant shall provide any reasonable and necessary support to the  

Town or its consultants to facilitate the transition at the consultant’s standard hourly 

Services rate. However, that time shall not exceed 8 hours and shall be recorded as 

an itemized invoice when presented to the Town for payment.  

5.2 If the Consultant anticipates the work will exceed the time listed in subsection 5.1.2, 

the Consultant shall promptly notify the Town of the total anticipated time that will 

be required and discuss with the Town how to proceed depending on the 

anticipated time.  

6. Compensation

6.1 The Consultant shall be paid on the basis of time actually expended and out-of-

pocket expenses in accordance with the fee schedule attached and incorporated as Exhibit

B. Expenses not identified in Exhibit B will not be reimbursed by the Town.  In no event

shall the total compensation and expenses paid to the Consultant under this Agreement

exceed fifty thousand dollars ($__________).

6.2 The Consultant shall periodically invoice the Town for the compensation amounts 

set forth in Exhibit B.  Invoices will be issued not less than monthly.  Town shall review 

such invoices and may approve all or any portion thereof based on the Town’s review of 

Consultant’s performance.  The Town shall pay approved invoices in accordance with its 

usual procedures.  

7. Independent Contractor

7.1 The Consultant is an independent agency with respect to the Services provided

under this Agreement.  Nothing in this Agreement shall create the relationship of employer

and employee between the Parties.  Neither the Consultant nor any employee,

subcontractor or agent of the Consultant shall be entitled to any benefits accorded Town

employees by virtue of the Services provided under this Agreement.  The Town shall not

be responsible for (i) withholding or otherwise deducting federal income tax or social

security, (ii) contributing to the state industrial insurance program, or (iii) otherwise
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assuming the duties of an employer with respect to the Consultant, its employees, 

subcontractors or agents.  

8. Ownership and Use of Documents

8.1 All documents, drawings, specifications, designs, computer programs, software,

reports and other work product (collectively Work Product) developed or produced by the

Consultant for the Town in connection with the Services shall be owned by the Town.  The

Consultant shall provide such Work Product to the Town on a data disk compatible with

the Town's computer equipment and programs or as otherwise requested by the Town.  As

between the Consultant and the Town, the Work Product shall be works made for hire

under all applicable copyright law and the Town shall own any and all copyrights to such

Work Product.  The Consultant agrees to transfer and assign all ownership rights and

copyrights to such Work Product to the Town to give effect to this Section.  The Consultant

further waives and releases any and all moral rights (including rights of integrity and

attribution) in and to the Work Product.  Re-use of any Work Product by the Town for

other than the Project that is the subject of this Agreement or modification in use by the

Town of any of the Work Product without the Consultant's prior written approval shall be

at the Town's sole risk.

9. Record Keeping and Reporting

9.1 The Contractor shall maintain accounts and records, including personnel, property,

financial and programmatic records which sufficiently and properly reflect all direct and

indirect costs of any nature expended and services performed in the performance of this

Agreement and other such records as may be deemed necessary by the Town to ensure the

performance of this Agreement.

9.2 These records shall be maintained for a period of seven (7) years after termination

or expiration of this Agreement unless permission to destroy them is granted by the office

of the archivist in accordance with RCW Chapter 40.14 and by the Town.

9.3 To the extent it is determined that records held by the Consultant identified in

Section 9.1 are subject to the Washington Public Records Act (RCW 42.56), the Consultant

shall, upon request of the Town, promptly deliver such records to the Town for the purpose

of responding to a public records request.  This section shall survive termination of this

Agreement.

10. Insurance

10.1 Prior to commencing the Services, the Consultant shall provide to the Town written

verification to the Town of the coverages outlined below in conformance with this Section

10. Such coverages shall be maintained for the duration of this Agreement.  At the Town’s
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discretion, the verification described above may be attached to this Agreement as Exhibit 

C.   

10.2 The Consultant’s maintenance of insurance as required by the Agreement shall not 

be construed to limit the liability of the Consultant to the coverage limit of such insurance, 

nor shall it otherwise limit the Town’s recourse to any remedy available at law or in equity. 

10.3 Minimum Scope of Insurance.  The Consultant shall obtain the following types of 

insurance: 

10.3.1 Automobile Liability insurance covering all owned, non-owned, hired and 

leased vehicles.  Coverage shall be written on Insurance Services Office (ISO) form 

CA 00 01 or a substitute form providing equivalent liability coverage.  The Town 

shall be listed as an additional insured under the Consultant’s Automobile Liability 

insurance policy. 

10.3.2 Commercial General Liability insurance shall be at least as broad as ISO 

occurrence form CG 00 01 and shall cover liability arising from premises, 

operations, stop-gap independent contractors and personal injury and advertising 

injury.  The Town shall be named as an additional insured under the Consultant’s 

Commercial General Liability insurance policy with respect to the work performed 

for the Town using an additional insured endorsement at least as broad as ISO CG 

20 26.  The Town shall be listed as an additional insured under the Consultant’s 

Commercial General Liability insurance policy.   

10.3.3 Workers’ Compensation coverage as required by the Industrial Insurance 

laws of the State of Washington.  

10.3.4 Professional Liability insurance to the extent appropriate and generally 

available to the Consultant’s profession. 

10.4 Minimum Amounts of Insurance.  The Consultant shall maintain the following 

insurance limits: 

10.4.1 Automobile Liability insurance with a minimum combined single limit for 

bodily injury and property damage of $1,000,000 per accident. 

10.4.2 Commercial General Liability insurance shall be written with limits no less 

than $1,000,000 each occurrence, $2,000,000 general aggregate.   

10.4.3 Professional Liability insurance shall be written with limits no less than 

$2,000,000 per claim. 

10.5 Other Insurance.  The Consultant’s Automobile Liability and Commercial General 

Liability insurance policies shall be primary, non-contributory insurance as respect to the 
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Town, and the polices shall state or be endorsed to state such status.  Any insurance, self-

insurance, or insurance pool coverage maintained by the Town shall be excess of the 

Contractor’s insurance and shall not contribute with it.  

10.6 Acceptability of Insurers.  Insurance shall be placed with insurers having a current 

A.M. Best rating of not less than A:VII.

10.7 Verification of Coverage.  The Consultant shall furnish the Town with original 

certificates of insurance and a copy of amendatory endorsements evidencing the insurance 

requirements set forth herein prior to commencement of the Services. 

10.8 Notice of Cancellation.  The Consultant shall provide the Town with written notice 

of any proposed or actual material change in or cancellation of any required policy set forth 

above within two (2) business days of the earlier of Consultant’s knowledge thereof or 

receipt of such notice from the insurer and shall provide a copy of the insurer’s notice when 

issued.  The Consultant shall keep the Town advised of the proposed and actual 

replacement or reinstatement status of the required coverages.   

10.9 Failure to Maintain Insurance.  Failure of the Consultant to maintain all or any 

portion of the insurance coverages as required above shall constitute a material breach of 

this Agreement, upon which the Town may, after giving five (5) business days’ notice to 

the Consultant to correct the breach, immediately terminate the Agreement or, at Town’s 

discretion, procure or renew such insurance and pay any and all premiums in connection 

therewith, with all sums so expended to be repaid to the Town on demand, or at the sole 

discretion of the Town to be offset against funds due the Consultant from the Town. 

10.10 If the Consultant maintains higher insurance limits than the minimums shown 

above, the Town shall be insured for the full available limits of Commercial General  and 

Excess or Umbrella liability maintained by the Consultant, irrespective of whether such 

limits maintained by the Consultant are greater than those required by this Agreement or 

whether any certificate of insurance furnished to the Town evidences limits of liability 

lower than those maintained by the Consultant. 

11. Indemnification

11.1 The Consultant shall fully indemnify, defend and hold harmless the Town, its 

officers, officials, employees, and volunteers (collectively Indemnified Parties) from and 

against all allegations, claims, damages, losses, injuries, costs and expenses, including 

attorneys or other professional fees (collectively Claims) asserted against any Indemnified 

Parties arising out of or resulting from the Consultant's performance of the Services or any 

obligation under this Agreement, except for and to the extent of injuries and damages 

caused by the sole negligence of the Indemnified Parties.  Such obligation shall not be 

construed to negate, abridge, or reduce other rights or obligations of indemnity which 

would otherwise exist as to a party or person described in this Section.    
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11.2. Where an Indemnified Claim is caused by or results from the concurrent negligence 

of the Indemnified Parties and the Consultant, the Consultant's duty to indemnify and 

defend the Indemnified Parties shall apply only to the extent of the negligence of the 

Consultant or its employees, subcontractor’s agents or other parties for whom the 

Consultant is responsible.   

11.3 Title 51 Status.  The Consultant’s obligations under this Section 11 include, but are 

not limited to, all claims against any Indemnified Parties by an employee or former 

employee of the Consultant or any of its subcontractors or agents.  For this purpose, the 

Consultant expressly waives, as respects the Town and Indemnified Parties only all 

immunity and limitation on liability under any Industrial Insurance Act, including Title 51 

RCW, or other worker’s compensation act, disability act, or other employee benefit act of 

any jurisdiction which would otherwise be applicable.   

BY SIGNING THIS AGREEMENT, THE CITY AND CONSULTANT CERTIFY 

THE WAIVER OF IMMUNITY SPECIFIED BY THIS PROVISION WAS 

MUTUALLY NEGOTIATED. 

11.3 The Consultant’s obligations under this Section 11 shall survive expiration or 

termination of the Agreement.  In the event of litigation between the Parties to enforce the 

rights under this Section 11, reasonable attorney fees and costs shall be awarded to the 

prevailing party.   

12. Termination

12.1 The Town may terminate this Agreement with or without cause upon thirty (30)

days written notice to the Consultant and shall pay the Consultant only for the Services

then completed and accepted by the Town.  The Consultant may not terminate this

Agreement except upon breach by the Town and following not less than thirty (30) days

written notice thereof to the Town.

13. Notices

13.1 Any notices required to be given under this Agreement shall be in writing and

directed to the Party at the address below.  Notice shall be considered issued and effective

upon receipt thereof by the addressee Party.  Facsimile notice shall be considered effective

with proof of confirmation that the addressee has received the facsimile.  Such proof would

be a confirmation sheet evidencing such receipt at the fax number listed below.

[Consultant] 

[Consultant's Address] 

[Consultant's email] 

[Consultant's fax] 
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14. General Provisions

14.1 Modification.  No waiver, alteration or modification of any provision of this

Agreement shall be binding unless in writing and signed by a duly authorized

representative of the Town and the Consultant.

14.2 Taxes.  The Consultant shall be solely responsible for the payment of any and all

applicable taxes related to the Services provided under this Agreement; if such taxes are

required to be passed through to the Town by law, the same shall be duly itemized on

timely  billings submitted to the Town by the Consultant.

14.3 Entire, Integrated Agreement.  This negotiated Agreement and its exhibits are an

integrated agreement and represent the entire agreement between the Parties.  This

Agreement supersedes all prior negotiations, representations, and agreements whether

written or oral, and may be amended only by written agreement of the Parties.

14.4 Assignment.  The Consultant may not assign or subcontract any portion of the 

Services to be provided under this Agreement without the express prior written consent of 

the Town.   

14.5 Conflict of Interest.  The Consultant shall not, for the duration of this Agreement, 

contract with, and/or work for, any resident or business within the Town. 

14.6 Non-Waiver.  A waiver of any breach by either Party shall not constitute a waiver 

of any subsequent breach. 

14.7 Third Party Beneficiaries.  This Agreement is solely for the conveniences of the 

Parties and there are no third party beneficiaries to this Agreement. 

14.8 Choice of Law.  All questions concerning the validity, interpretation, performance 

and enforcement of this Agreement shall be governed by the laws of the state of 

Washington, and venue shall lie in King County, Washington. 

14.9 Compliance with Laws.  The Consultant shall comply with all applicable federal, 

state, and local laws and regulations in performing this Agreement. 

14.10 Attorney’s Fees.  In any action arising out of or relating to this Agreement, the 

prevailing party shall be awarded its reasonable costs, including attorney fees. 

14.11 Attachments. Exhibit A and Exhibit B are attached and incorporated into this 

Agreement.  Exhibit C may be attached in accordance with Section 8 above.   

14.12 Authorized Signatures.  By their signatures below, each Party represents that they 
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are fully authorized to sign for and on behalf of the named principal above. 

14.13 Counterparts. This Agreement may be executed in one or more counterparts, each of 

which will be deemed an original and all of which together will constitute one agreement.  

The counterparts of this Agreement may be executed and delivered by facsimile or other 

electronic means by any of the Parties to any other party and the receiving party may rely 

on the receipt of such document so executed and delivered as if the original had been 

received. 

14.14 Effective Date. This Agreement is effective on the latest date this Agreement is 

executed by both Parties.   

WHEREFORE, the Parties agree to be bound by the terms and conditions set forth 

above. 

TOWN OF YARROW POINT SBN PLANNING LLC 

 ______________________________  _____________________________________ 

Katy Harris, Mayor  [Name, Title] 

___________________________   _______________________ 

Date    Date 

ATTEST: 

 ______________________________ 

Bonnie Ritter, Town Clerk 

APPROVED AS TO FORM: 
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Scott M. Missall, Town Attorney 

ATTACHMENTS: 

EXHIBIT A: Scope of Services  

EXHIBIT B: Compensation Schedule 

EXHIBIT C:  Insurance Verification  
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EXHIBIT A 

SCOPE OF SERVICES 

(ATTACH OR COPY/DRAFT HERE)
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EXHIBIT B 

FEE SCHEDULE 

(ATTACH OR COPY/DRAFT HERE) 
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EXHIBIT C 

INSURANCE VERIFICATION 

(See attached) 

122



Town Council Project Tracking Sheet

Project Number Project Description Status Priority Lead person
Date/year 

started
Updated

Date/year 

Complete
Comments

21-01 Park Board Improvements to Sally's Alley Started
John McGlenn/Park 

Board/Mayor/Attorney
10/21/22 7/8/22

 Mayor and Attorney strategizing Land Use; September Council 

Meeting Update.

21-05 ROW Parking Overhaul Future
Staff/Attorney/ Building 

Official
10/21/21 6/8/22 Mayor working with Town Attorney and Building Official.

21-07 Emergency preparedness Future Mayor & staff Summer project.

22-03 Add additional streetlights on 95th Ave NE Started Town Engineer 1/22/22 4/7/22

 Town Engineer Schroeder has contacted PSE to add 6 

additional lights to 95th. PSE responded on 3/14 . PSE notified 

us on 4/7/22 re: huge backlog of work. 

22-04 Traffic backups on roundabout Future Mayor/Clyde Hill/WSDOT 1/22/22 5/5/22

Council discussed traffic backups off the freeway and 

roundabout due to a school buses and parents. Work with 

WSDOT and Clyde Hill to improve pedestrian safety and traffic 

@ roundabout. (Summer project.)

22-07 Sport Court refinishing Started Mayor & Deputy Clerk 2/10/22 7/8/22

Due to resident input, we have canceled the order for the tile 

surface. We are in the process of getting bids to redo the 

entire court and fix the drainage issue. We hope to present 

options at September meeting.

22-08 Roundabout Safety Started Mayor & Council 1/11/22 7/8/22

Roundabout pedestrian safety concerns. Consider a barrier 

between the pathway and roadway (this could include 

plantings.) Mayor working WSDOT.

22-11 Safe corner passing NE 40th/95th Future Staff & Park Board 3/3/22
Plan a walking path around corner on Buchanan's property and 

ROW. No updates. Summer or fall project.

22-13 Plaque honoring Peter D. Swindley Started
Councilmember Carl 

Scandella
4/12/2022 6/1/2022

Councilmember Scandella formed a committee and they are 

working on a plaque. Completion by end of summer

22-15 Re-stain Town Hall Future Staff 4/12/2022 5/5/2022
We are getting quotes. The project will likely happen in 2023 

due to contractor schedules. 

22-16 Park Rules Future Mayor & Staff 4/18/2022 5/5/2022 Create park rules for the sport court. (Summer project.)

22-17 Spruce up two signs in front of Town Hall Started Staff 5/3/2022 7/8/2022 Staff will get quotes to have the signs restained or replaced. 

22-19 ROW Construction Parking Code amendments and Enforcement Started Mayor & Building Official 4/15/2022 6/8/2022
Mayor, Attorney and Building Official are strategizing how to 

add enforcement to ROW construction parking. 

22-20 Construction Parking Violation Notices Started Mayor & Deputy Clerk 4/15/2022
Create notices for the Building Official to warn illegally parked 

vehicles.  

Page 1123



Town Council Project Tracking Sheet

Project Number Project Description Status Priority Lead person
Date/year 

started
Updated

Date/year 

Complete
Comments

22-12 Install new USPS Outgoing mailbox Started Mayor & Staff 5/9/2022 7/8/2022
 Mayor working with Postmater. Delayed installation until end 

of August.

22-13

Code amendments to clean up land use for non-conforming lots 

like 4425 94th Ave NE (Horwitz), 2 lots across from TOYP, 9220 

Points DR NE

Started Mayor & Attorney 6/1/2022 Purpose: make clear that these are buildable lots.

22-15
Research ability for Wetherill Nature Preserve to receive 

electronic donations.
Started

Deputy Clerk & Clerk-

Treasurer
6/7/2022 7/5/2022

Staff is researching the ability to add the option for people to 

donate electronically to Wetherill Nature Preserve. A non-

profit PayPal account has been created. Austen will work with 

Bonnie when she gets back in town to configure bank account 

to PayPal. 

22-16
Fence post height code clarification. The post is left about 4” 

proud of the 6’ fence panel. 
Future

Mayor, Attorney & Planning 

Commission
6/27/2022 7/8/2022

 Mayor working with Attorney and Planning Commission for 

code ammendments. 

22-17
Examine, modify/rescind encroachment agreements to enable 

undergrounding.
Started Town Attorney 7/6/2022

No need to codify the clearence issues. Researching 

encroachments agreements now. 

22-18 Swim line committee transition. Started Mayor & Staff 7/6/2022
Transition the annual project of installing the beach swim line 

from David Bergey to a new individual or committee.

Last update: 

7/8/2022

Color Code Key:

Completed

Future

Started
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Project 

Number
Project Description Status Lead person

Date/year 

started

Date/year 

Complete
Comments

 22-06
Follow up with WSDOT regarding restoration to 

roundabout due to truck accident in December
Completed Staff 2/10/2022 4/7/2022

WSDOT repaired the broken fence in March. Istvan reports 

that the landscaping looks OK and will need a little time to 

grow back. 

22-11
Commemorate Istvan's 25 years with a party and 42nd St 

Beach "Istvan's Landing"
Completed Mayor & Staff 5/2/2022 6/1/2022

The party is June 1 and we are working on the 

commemoration and party at this time. 

22-12 Additional (6) paddleboard slots at end of NE 42nd St. Completed Mayor & Staff 4/8/2022 5/5/2022 There are currently 15 paddleboard slots. 

22-14 Open house in Yarrow Point RE: PSH Completed Mayor 4/12/2022 5/5/2022

We are directing people to open houses in Kirkland for the 

time being as they create the term sheet & neighborhood 

agreement. 

22-18 Redo numbering system on paddleboard slots Completed Staff 5/4/2022 5/16/2022
Redo the numbering system for paddleboard slots at end of 

NE 42nd St. Complete by end of May. 

22-14 Sell old outoing mailbox the town purchased in 2021. Completed Mayor & Staff 6/1/2022 7/6/2022 Facilitated open houses for residents to learn PSH. 
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